KEMEPOBCKAS OBJIACTD — KY3BACC
AIMUHUCTPALIUA KEMEPOBCKOI'O MYHUILIMITAJIBHOT'O OKPYT A

INOCTAHOBJIEHUE

oT «15» urons 2021 Ne 1656-11
r. KemepoBo

00 yTBepkIeHHMH aAMMHUCTPATHBHOIO pPerjaMeHTa 1o
NPeA0CTABJICHHUI0 MYHHIUIIAJIBbHOM yeiayru «CoriiacoBaHue MpoOeKTHOH
AOKYMEHTALIMM HA MPOBe/ieHHe padoT N0 COXPAHEHHIO 00bEeKTa
KYJbTYPHOI0 HacJeAus (MaMATHUKA UCTOPUH U KYJbTYPbI) HAPO/10B
Poccuiickoit @egepannu MeCTHOro (MyHUIMIIAJIBLHOI0) 3HAYCHMS,
BKJIIOYEHHOT'0 B €IMHbIN IOCyIapCTBEHHbIH peecTp 00bEKTOB KYJIbTYPHOI'0
HacJeaus (MaMATHUKOB HCTOPUM U KYJbTYpPbl) HapoaoB Poccuiickoi
Denepanum»

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3
«OO0 opraHuzanu MPEeAOCTaBICHUS TOCYAApPCTBEHHBIX U MYHUIMNAIbHBIX
yCIIyr», TMOCTAHOBIEHUEM aJIMHHHUCTpauu KeMepoBCKOro MyHUIIMNAIBHOTO
okpyra ot 07.02.2020 Ne 112-n «O6 ytBepxnaenuu [lopsiaka pa3paOoTku u
YTBEPKICHUS aJMUHUCTPATUBHBIX pErIaMeHTOB MpeA0CTaBICHUS
MYHULIUNAIBHBIX yCIYT B KeMepoBCKOM MyHUIIUIIAIBHOM OKPYTE»:

1.YTBepaAuTh aJAMUHUCTPATUBHBIM pErIAMEHT 1O MPEAOCTABICHUIO
MyHULUNAIbHOU  ycnyru  «CoriiacoBaHue TMPOEKTHOW JIOKYMEHTallud Ha
mpoBeZieHHe padoT MO COXPaHEHUI0 OOBEKTa KYJbTYPHOTO HacCleIus
(mamMsATHHKA UCTOPUM U KYJIBTYpbl) HapoaoB Poccuiickoii denepanuu MECTHOTO
(MyHUIIMTIAILHOTO) 3HAYEHUS, BKIIOYEHHOTO B EIUHBIA TOCYyAapCTBEHHBIN
peecTp OOBEKTOB KYJIbTYPHOIO Haclenus (MaMATHUKOB MCTOPUU U KYJbTYPHI)
HaponoB Pocculickoit denepaunn.

2. MyHununaibHOMy OIOJKETHOMY yupexaeHuro «Pemakius razeTs
«3aps» (A.B. lllemeToBa) onmyOiIMKOBaTh HACTOSIIIEE MOCTAHOBICHUE B Ta3ere
«3apsi», ynpaBieHuto uHPopmarmoHHeix TexHonorud (M.A. Kapramios)
pa3MECTUTh  HACTOAIEE  IOCTAHOBJICHWE  HAa  OQUIMAIBHOM  caiiTe
aagmuHuctTpann KeMepoBCKOrOo MYyHUIIMNAIBHOTO OKpyra B MH(OPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTn « THTEpHET».

3. KoHTpomb 32 UCTIOTHEHUEM HACTOSIIIIETO MOCTAHOBIICHUS BO3JIOKUTH HA
3amecTuTens riaBbl KeMepoBCKOro MYHUIIMIIAIIBHOTO OKpYra MO COLMAJIbHBIM
BonpocaMm H.B. bopucosy.

4. Hacrosiiee nMoCcTaHOBIEHHUE BCTYNAET B CHILY MOCJE €ro OPUIUaIbHOTO
OnmyOJIUKOBaHUS.

I'maBa okpyra M.B. Konsinenko



IMTPUIJIOXXEHUE

K IIOCTAHOBJICHUIO aIMUHUCTPaLuN
KemMepoBCKOro MyHUIIMIIAIBHOTO OKpyra
oT 15.06.2021 Ne 1656-n1

AJMMHUCTPATUBHBIN perjiaMeHT
NpeAoCTaBJICHUS MYHUIIUTIAJIbHON YCIYTH
«CornacoBaHue NpPOEKTHOM JOKYMEHTALMM HA NpoBeleHue padoT mo
COXpPaHEHHMI0 00bEKTa KYJbTYPHOI'O HACJeaMsl (IAMATHUKA UCTOPUHU U
KYJbTYpbl) HapoaoB Poccuiickoit denepauun MeCTHOr0 (MyHULIMIIAJIBHOIO)
3HAYEeHHS, BKJIYEHHOI0 B ¢[IUHbII IOCy1apCTBEHHbIH peecTp 00beKTOB
KYJbTYPHOI'0 HacJieaus (IaMATHUKOB HCTOPUM U KYJIbTYPbI) HAPOI0B
Poccuiickoit @enepauum»

1. O0HMe MoJI0KeHHUA

1.1.  IIpenMer perynupoBaHUs aAMHUHUCTPATUBHOIO PETIAMEHTA.

AJIMUHHUCTPAaTUBHBIM  PEMIAMEHT MPEAOCTaBICHUS MYHULHUNAJIbHOU
ycinyru «CornacoBaHue MPOEKTHOM TOKYMEHTAllMd Ha MpOBEJEeHHE padoT Mo
COXpaHEHNI0 00BEKTa KYJAbTYPHOIO Haclieaus (MaMsITHUKA UCTOPUU U KYIbTYPBI)
HaponoB Poccuiickoii ®enepanuu MECTHOTO (MYHUIIMIAIBLHOTO) 3HAYCHUS,
BKJIIOYEHHOTO B EAWHBIM TOCYIapCTBEHHBIH pPEECTp OOBEKTOB KYIBTYPHOTO
Hacneausi (MaMATHUKOB HWCTOPUUM M KYIBTYphl) HaponoB Poccuiickoii
Oenepanun» (ganee — aJAMUHUCTPATUBHBIA pPEMIAMEHT) — HOPMATUBHBIN
MPABOBOM aKT, YCTAHABIMBAKOWIWNA MOPSAOK TMPEIOCTABICHUS W CTaHJAApT
MPEAOCTABIEHNS] MyHULIMIIAJIBHON YCIIYTH.

AIMUHHCTPAaTUBHBIA periaMeHT pa3paboTaH B LEISAX IOBBIIICHUS
KAauecTBa MPEIOCTABICHHUS W JOCTYNHOCTH MPEAOCTABICHUS MYHULMNAJIBHOU
YCIIYrd, CcoO3JaHusi KOM(MOPTHBIX YCIOBUM JJiI YYACTHHKOB OTHOILIEHMUIA,
BO3HUKAKOIIUX IPU MPEAOCTABICHUH MYHULHUINAIBHOW YCIYTH, OINPEIACICHUS
CPOKOB M TMOCIEIOBAaTEIbHOCTA JACHCTBUM (aAMUHUCTPATUBHBIX MPOLEAYD)
YIPAaBICHUEM KYIbTYPbI, CHOPTAa U MOJOJACKHOW IOJIUTUKU AJMHHUCTPALIUU
KemepoBcKoro MyHUIIMTIATIBHOTO OKpYTa. (Jajiee — yIoJTHOMOYEHHBIN OpraH).

1.2. Kpyr 3asButeneil.

du3nueckre M IOpUINYECKUE JIMLA, SIBISIIOLIMECS MPaBoo0JagaTeIsiMu
o0BbeKTa KYJIBTYPHOTO HACHEeIUs MECTHOro (MYHMIIMITAJIBHOTO) 3HAYCHUS,
3aMHTEPECOBAHHbBIE B IIPOBEICHUHN PA0OT MO COXPAHEHUIO OOBEKTA KYJIBTYPHOTO
HacJIeIMsl MECTHOTO (MYHUIIMITAILHOIO) 3HAYEHUsI (J1aj1ee - 3asIBUTEIH )

NuTtepecsl 3asBUTENEN MOTYT NPEICTABIATH UHBIE JIMLIA B COOTBETCTBUH C
3akoHo/IaTesIbcTBOM Poccutickoit deaepanuu (Janee - mpeacTaBUTeNn).

OT umeHu GU3UYECKUX JIUIL 3asIBICHHS] MOTYT MOAaBaTh:

- 3aKOHHbIE TIPEACTaBUTENN (POAMTENH, YCHIHOBUTEIH, OIEKYHbI)
HECOBEPIICHHOJETHUX B Bo3pacte 110 14 ner;

- OIIEKYHBI HEJIEECITOCOOHBIX TPAXK/IaH;

- IpPEICTaBUTENIMU, EUCTBYIOIINE B CUJIY MOJHOMOYUN, OCHOBAaHHBIX Ha
JTOBEPEHHOCTH WJI IOTOBOPE.



OT UMEeHH IOPUANYECKOTO JUIA 3asIBJICHUS MOTYT M0/1aBaTh:

- JIIla, ACUCTBYIOUIME B COOTBETCTBHHM C 3aKOHOM, MHBIMH ITPaBOBHIMU
aKTaMH U y4YpeAUTEIbHBIMU JOKYMEHTaMH 0€3 TOBEPEHHOCTH;

- MPEACTABUTENIM B CHUIIy MOJTHOMOYHUN, OCHOBAaHHBIX HAa JOBEPEHHOCTHU
WJIU JOTOBOPE;

- YYaCTHUKH IOPUJIAYECKOTO JIMIA B IPETYCMOTPEHHBIX 3aKOHOM CITy4asX.

1.3. TpeOGoBanuss k HHPOPMUPOBAHHUIO O TMOPSJAKE MPEAOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

1.3.1. Hudopmanus mno Bompocam MPEeAOCTaBICHUS MYHHUIIMNAIbLHOU
YCIIYTd, CBEIEHUW O XOA€ TMPEJOCTABICHUS MYHHUIMINAIBHOW  YCIYTH
MPEAOCTaBISAETCS:

CIELUUAIIMNCTOM YIMOJHOMOUYEHHOIO OpraHa TMpU HEMNOCPEICTBEHHOM
oOpallleHHUH 3asBUTENS] B  YINOJTHOMOYEHHBI OpraH MWW TOCPEICTBOM
Teae(OHHON CBSA3M, B TOM UHCIIE MyTEM pa3MelleHHs] Ha OQUIIMAIBLHOM CailTe
YIOJIHOMOYEHHOTO OpraHa B HH()OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHON CeTH
«nTepHEeT» (Naniee — oUIMATBHBIN CAUT YIIOJTHOMOYEHHOTO OpraHa);

MyTeM pa3MelieHus B (heaepatbHON TOCYyTapCTBEHHON MH(GOPMAIIMOHHOMN
cucteMe «EnuHbIi mopTan rocylapCTBEHHBIX W MYHUIMOAIBHBIX YCIYT
(bynknmit)» (mamee — EII'Y), undopmanmonnoii cucreme KemepoBckoit
o0nacTu A TPEAOCTABICHUS TOCYITAPCTBEHHBIX M MYHHIIMTATBHBIX YCIYT
(bynknmii) (mamee — PIII'Y);mytem pasMemnieHuss Ha HHGOPMAITMOHHOM CTCH/IC B
MOMEUIEHUU YIIOJIHOMOYEHHOTO OpraHa, B HWH(OPMAIMOHHBIX MaTepuaiax
(6pomrtopsl, OYKIETHI, INCTOBKH, TTAMSITKH ),

nyTeM MyOonukanuu WHGOPMAIIMOHHBIX MAaTEepHalioB B  CPEICTBax
MaccoBOil HHGOPMAIINH;

MIOCPEACTBOM OTBETOB Ha MUCbMEHHBIE OOpaIECHHUS.

1.3.1.1. MyHununanpHas yciiyra B MHOTO(YHKIIMOHAIBHBIX ILIEHTPAX
MPEAOCTABICHUS  TOCYIapCTBEHHBIX W  MYHHUIMOAJIBHBIX  YCIYr  HE
MPEAOCTaBISAETCS.

1.3.2. Mecto oka3zaHusi yCIYrW: YIpaBlI€HUE KYIbTypbl, CIOpTa U
MOJIOACKHOW TMOJUTUKU aAMUHUCTpalu KeMepoBCKOro MyHUIMIAIBHOTO

OKpyra:
650036, Kemeponckas obnacte-Ky30acc, 1. KemepoBo, yi. TepemkoBoi,

1.30 a, Ten./ dakc (3842) 56-01-01 (mpuemHas),

E-mail: up560101@uksimp-akmr.ru.

I'padux paboThI:

- IoHeAeIbHUK - naTHuIa ¢ 08-30 mo 17-30,

- mepepsiB ¢ 12-00 no 13-00,

- cy000Ta, BOCKPECEHBE - BBIXOJIHBIC JTHHU.

CnpaBounas wuHbOpMAIUI O MECTOHAXOXKIACHUH, Tpaduke padoThI,
KOHTaKTHBIX Tee(OHAX YIOJTHOMOYEHHOTO OpraHa, apece dJIEKTPOHHON MOUYTHI
yIIOJHOMOYEHHOTO  OpraHa  pa3MmelieHa  Ha  OoQUIMAIbHOM  cailTe
YIIOJJHOMOYEHHOT0 oprana, Ha EII'Y, PIIT'Y.



2. CTaH)]apT npeaocraBJICHUA MyHI/IIII/IHaJ]bHOﬁ yciayrn

2.1. HammenoBaHne MyHAIMNAIBHON yciyru «CornacoBaHUE IMPOEKTHOU
JOKYMEHTAllUM Ha TMpOBEACHUE PAOOT MO COXPAHEHHIO OOBEKTa KYJIBTYPHOTO
Hacneaus (maMsiTHUKAa UCTOPUU U KYJIbTypbl) HaponoB Poccuiickoit denepanun
MECTHOTO  (MYHHUIIMIIAILHOTO)  3HAYEHMs, BKIIOUYEHHOTO B  €IUHBIM
rOCYJIapCTBEHHBIN peecTp OOBEKTOB KyJIBTYpPHOrO Hacieaus (MamMsSTHUKOB
UCTOPUM U KyABTYphl) HapoaoB Poccuiickoit denepanum.

2.2. llpenmocraBneHne MYHULIHNAIBHOW  YCIYTH  OCYLIECTBISAETCS
YIOJIHOMOYEHHBIM OPTraHOM B OTHOIIEHWHU OOBEKTOB KYJABTYPHOIO HacCEeaus
MECTHOTO (MYHHUITUIAIBLHOTO) 3HAYCHHS.

3amperniaercss TpeOoBaTh OT 3asABUTEIS OCYIICCTBICHUS ASUCTBUM, B TOM
YHCJIe COITIACOBAHUM, HEOOXOAUMBIX VISl IOTYUYCHUS] MYHUIIUMIIAJIbHOW YCIIYTH U
CBSI3aHHBIX C OOpalIeHUEM B UHBIE TOCYaPCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO
CaMOYIIPaBJICHUS, OpPraHU3alMH, 3a MUCKIIOYEHHEM IIOJYYEHUS  YCIYT,
BKJIIOYCHHBIX B TIEPEUYECHBb YCIYI, KOTOPBIC SIBISIIOTCS HEOOXOAMMBIMH H
00s3aTeNbHBIMU JIJI1 IPEAOCTABICHUS MYHHUIIMIAIBHBIX YCIYT, YTBEP>KICHHbBIN
HOPMaTUBHBIM NpaBOBbIM akToM KemepoBckoro ropoackoro CoBeTa HapOJHBIX
JEIyTaTOB.

2.3. Pe3ynbrar npe1oCTaBICHUs MyHULIUNIATIBHON YCIYTH.

Pe3ynprarom npenocTaBieHUS MYHHIMIIAIBHOM  YCIYI'M  SBJISETCS
COIIACOBAHMUE MPOEKTHOM JOKYMEHTALIMH Ha MPOBEACHUE PA0OT M0 COXPAHECHUIO
0o0BbeKTa KyIbTYpHOTO Hacieaus (maMATHHKA UCTOPUM U KYIBTYPbl) HapOJOB
Poccuiickoii denepanrii MECTHOTO (MyHULIMIIAIBHOTO) 3HAYEHUS, BKIIFOUEHHOTO
B €IUHBIA TOCYIapCTBEHHBI pPEeCTp OOBEKTOB KYJIBTYPHOIO HACHEIUs
(IaMATHUKOB WCTOPUUM U KyIbTyphl) HapoaoB Poccuiickoii ®enepauuu
(MaMSATHUKOB MCTOPUU U KYyNbTYypbl) HapoaoB Poccuiickoit denepaunu, (gaiee -
MpPOEKTHAs JOKYMEHTalus) WM OTKa3 B  COIVIACOBAaHUU IPOEKTHOM
JOKYMEHTALIUH.

IIpouenypa mnpenocTaBileHUs MYHULMNAJIBHOW YCIYyTH 3aBEpLIACTCS
IyTEM BbLAAYH 3asIBUTEIIIO OJHOTO U3 CIEAYIOIINUX JOKYMEHTOB:

a) MUChbMa O COMIACOBAHMM MPOEKTHOW JOKYMEHTAIMU C COIIACOBAaHHOW
MPOEKTHON  JokyMeHTauueid. (CormacoBaHME TPOEKTHOM  JOKYMEHTAIlUU
odopmisieTcss o pekomeHayemomy obpasiy (mpuinokenue Ne 3 kx Ilopsanky
MOJITOTOBKU U COTJIACOBAHMS MPOEKTHOM JOKYMEHTAIMHM Ha MPOBENCHHE paldoT
[0 COXPAaHEHHUIO OOBEKTAa KYIBTYPHOTO HACIEAUsl, BKJIIOYEHHOTO B EIUHBIMI
rOCYIapCTBEHHBI peecTp OOBEKTOB KyJbTYpHOTO Hacienus (MaMsITHUKOB
HUCTOPUU U KYIbTYpbl) HapomoB Poccuiickoit denepaiuu, WiIM BBISIBICHHOTO
00BEKTa KyJIbTYpHOTO HAaCIEQus, YTBEPKIECHHOMY INpHKa3oM MUHUCTEpPCTBA
KyneTypbl Poccuiickoit ®@eneparuu ot 05.06.2015 Ne 1749 «OO6 yTBepx’acHUH
MOpsiAKA TIOATOTOBKM W COINIACOBAHMUS MPOEKTHOM JOKYMEHTallMM Ha
npoBefeHne paboT 10 COXpaHEHUI0 O0BEKTa KYyJIBTYPHOTO Hacleaws,
BKJIFOUEHHOTO B E€IWHBIM TOCYJapCTBEHHBIM peecTp OOBEKTOB KYIBTYPHOTO
Hacienus (MaMSITHUKOB MCTOPUM M KYJIBTYphl) HapojaoB Poccutickoit
®denepaluu, WM BBISBICHHOTO OOBEKTa KYJIBTYPHOIO Haciemus» (nanee -
ITopsiIoK MOATOTOBKM M COTJIACOBAHUS MPOECKTHOM IOKYMEHTALINH);

0) OTKa3 B COMIACOBAHMH MPOEKTHOM TOKYMEHTAIIUH.



Pe3ynbrar mpeaocTaBieHUs] MyHUITUTIATBHONW YCIYTH BbIAAETCA JTUYHO HA
PYKH 3asIBUTEIIO (MPEICTABUTEIIO 3aIBUTES).

2.4. CpOK mNpenoCTaBICHHs MYHHIMIAJIBHOW YCIYIH, C Y4YETOM
HE00X0IMMOCTH 00palieHusl B OpraHu3ally, Y4acTBYIOIIHUE B MPEAOCTABICHUH
MYHULIUMIAIBHOM ~ yCJIYrM, CpPOK  IPUOCTAHOBIEHHSI  MPEAOCTABICHUS
MYHULIUMIAIBHON YCIYTM B Ciydae, €CIM BO3MOXHOCTb MPHUOCTAHOBJICHUS
MpeyCMOTpEHa 3aKoHOAATebCcTBOM Poccuiickori denepanuy, HOpMaTHUBHBIMU
npaBoOBbIMU akTamMu KemepoBckoi 007acTd, CpPOK BbIIAYU (HAMPABIICHHUS)
JIOKYMEHTOB, SIBIIIONIUXCS PE3YJIBTATOM MPEAOCTABICHUS MYHUIIUNAIBHOM
YCIIYTH.

MynununanbHas yciyra npeaocTaBisieTcss B cpok He Oosee 30 pabouux
JIHEW C JarTbl PETUCTpPAlMU JTOKYMEHTOB (IIPUCBOECHUSI BXOSIIETO0 HOMEpA) B
YIOJIHOMOYEHHOM OpraHe.

2.5. llepeyeHp HOPMAaTHBHBIX IPABOBBIX AKTOB, PETYIUPYIOLINAX
MpPEIOCTaBICHUE MYHUIMIAIBHOW YyCIyru (C yKa3aHHMEM WX PEKBU3UTOB H
MCTOYHUKOB O(PUIMAIBHOTO OIYOJIMKOBAaHMS), pa3MeElleH Ha OQUIMaIbHOM
caiite ynojiHoMo4eHHoro oprana v Ha EIIT'Y, PIIT'Y.

2.6. HcuepnbiBaomuii nepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOAATEIbHBIMU WM WHBIMHU HOPMATHUBHBIMU MPABOBBIMU
aKTaMu JUIsl IPEIOCTaBICHUS MYHUIMIIAJIBHOW YCIYTH, YCIyT, HEOOXOIUMBIX U
00s3aTeNbHBIX ISl TPEIOCTABICHUS MYHHUIIMTIAIbHON YCIIYTH.

Jl71s1 cornacoBaHus MPOEKTHOM JOKYMEHTAIMU YIIOJIHOMOUYEHHOMY OpraHy
HEOOXOAMMBI CJIEIYIOIINE TOKYMEHTHI:

a) 3asABIE€HHE O COIVIACOBAaHMM TMPOEKTHOM JOKyMEHTalMu IO
peKoMeHayeMoMy o0pasiy (mpuiokeHre Ne 1), moamuMcaHHOE PYKOBOIUTEIEM
IOPUANYECKOTO JIUIa, (PU3NYECKUM JIMIIOM, TPEICTABUTEIIEM 3asiBUTEIS,
MOJJIMHHUK B 1 (OHOM) 3K3E€MIUISIPE;

0) mpoexkTHas JOKYMEHTalllsg Ha TMPOBEACHHE padOT MO COXPaHECHUIO
00BbEKTa KyJAbTYPHOTO HacCleausl, MOMJIUHHHK, B IPOIIUTOM U IPOHYMEPOBAHHOM
BUJIe, B 2 (ABYX) 2K3eMIUIsIpax Ha OyMaXHOM M JJIEKTPOHHOM HOCHUTENSIX B
dbopmare nepenocumoro gqokymenta (PDF);

B) JOKYMEHT, NOJATBEPKIAIOIINI TMOJHOMOUYMSA JIMIA, [OAMUCABIIETO
3asiBIieHHE (BBIMIMCKA W3 TIPHKa3a O HA3HAYEHUH Ha JODKHOCTH JIMOO
JOBEPEHHOCTh HAa MPaBO MOANUCH (IJs IOPUAMYECKOrO JIMIA), KOIHUS
JOKYMEHTa, TOATBEPXKIAIOMIEr0 MPaBO COOCTBEHHOCTH WM BIaAeHUS (IS
(U3UYIECKOTO JIHIIA).

CrpykTypa pa3nenoB IPOESKTHON JOKyMEHTAIIMU Ha MPOBeIeHHEe padoT 1o
COXpPaHEHUIO O0BEKTA KyJIBbTYPHOTO Hacyeaus (MaMsTHUKA UCTOPUH U KYJIBTYPHI)
HaponoB Poccuiickoit @enepaniii MECTHOTO (MYHMIIMIIAJIBHOTO) 3HAYEHMS,
BKJIFOUEHHOTO B E€IWHBIM TOCYJapCTBEHHBIM peecTp OOBEKTOB KYIBTYPHOTO
Hacienus (MaMSITHUKOB MCTOPUM M KYJIBTYphl) HapojaoB Poccuiickoit
®denepanuu, (Hanee - 0ObEKT KYIBTYPHOTO HACIEIUs) OMPEIEISIeTCs 3alaHueM
Ha TIpOBEJCHUE pabOT MO COXpPAaHEHUI0 OOBEKTa KyIbTYpHOTO HacCeaus,
BbIJJABAEMbIM YIIOJIHOMOYEHHBIM OPraHOM, B 3aBUCUMOCTH OT COCTOSIHHUS,
HaJU4Msi ¥ CTENEeHH TNpopabOTKU paHee MOATOTOBICHHONW IMPOEKTHOM
JIOKYMEHTAIlMM, BHJIa U COCTaBa pabOT MO COXPAaHEHUIO, OCYIIECTBISIEMBIX Ha
00BEKTE KYIBTYPHOTO HACTIEHS.



HezaBucumo ot oObeMa pa3pabarbiBaeMOM MPOEKTHON JOKyMEHTaIlHH,
CTaIuM TPOEKTa pecTaBpallid M MPUCTOCOONEHUsI «ICKU3HBIA MPOCKT»,
«IIpoext» u «Paboyast mpoekTHAsI JOKYMEHTAIMS» HE MOTYT ObITh 0ObEIUHEHBI.

[IpoekTHbIE  TpeqIOKEHUs  HA  CTaAUM  «ODCKU3HBIA  IPOEKT»
(apXUTEKTYpHBIE U KOHCTPYKTUBHBIC PEILICHHSI) B COCTABE MPOEKTA peCTaBpallUU
U MPUCTIOCOOICHUS BKIIIOUAIOT B C€0s1 OCHOBHBIE MTPUHIIUIIBI IPUCTOCOOTIEHUS K
COBPEMEHHOMY  HCHOJb30BAaHUIO B COOTBETCTBMM C  3aKJIIOYEHUEM O
BO3MOXXHOCTU MPUCIIOCOOJICHUS], TOATOTABIMBAEMbIM NMPOEKTHOW OpraHu3aluei
B cocTtaBe paszaena «lIpenBapurenbHbie paboTh.

PexoMmenayembIiii  oOpaserr 3asBICHHUS O COMIACOBAaHMM MPOCKTHOM
JOKYMEHTALUH pa3MeaeTcs:

a) B IEYaTHOM BHAE Ha HHPOPMAIIMOHHBIX CTEHJaX B MeCTax
MPEA0CTABIECHUS MYHUIIUTIATIbHON YCIYTH;

0) B 2eKTpoHHOU (opMe B HMHPOPMAIIMOHHO-TEICKOMMYHUKAITMOHHON
cetu «MHTepHEeT» Ha OQPUUIMAIBHOM CailTe YMOTHOMOYEHHOIO OpraHa, Ha
Ennnom nopraine.

3asBiIeHUE O COMNIACOBAHMM TMPOEKTHOW JOKYMEHTAMM U HHbIC
MPEAYCMOTPEHHbIE HACTOSIIIMM MYHKTOM aJMUHUCTPATUBHOIO pPEriaMeHTa
JIOKYMEHTBI MOTYT OBITh MPECTABICHBI:

a) B YNOJHOMOYEHHBI OpraH MOCPEICTBOM JIMYHOTO OOpamieHus
3asIBUTEIIS WIW NPEICTABUTEINS 3asIBUTEIIS;

0) B YIOJIHOMOYEHHBI OpraH MOCPEACTBOM HaNpaBiI€HUS IOYTOBOU
CBA3BIO.

B) mnocpeacteom EIIY, PIIY (npu Haouyum  TEXHUYECKOU
BO3MOYXHOCTH).

[Ipun npenocTtaBieHUM MYHULIMNAIBHOW YCIYrW 3arpeniaercs TpeOoBaTh
OT 3asiBUTEIA:

a) TPEICTaBICHUS JTOKYMEHTOB W HWH(OpPMAIMU WU OCYIIECCTBICHUS
JNEUCTBHI, MPEJOCTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU  TPABOBBIMU  aKTaMH,  PETryJUPYIOUIMMHU  OTHOUIEHHS,
BO3HUKAIOIINE B CBA3U C MPEAOCTABICHUEM MYHUIIUIIAIBHOU YCIYTH;

0) mpencraBiIeHUsl JOKYMEHTOB M HMH(OpMAIMU, KOTOPHIE HAXOMATCS B
pPaCHOPSIKEHUU OPraHoOB, NMPEIOCTABISIOMINX MYHUIIMNAJIbHBIE YCIYTHd, HHBIX
rOCYJIlapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIMPABIICHHS], OPTaHU3ALIMA,
B COOTBETCTBUHU C HOPMAaTUBHBIMHU ITpaBOBbIMU akTaMu Poccuiickont denepanuu,
HOPMAaTUBHBIMU NIPABOBbIMU akTamMu KeMepoBckoi 001acTv, MyHUIUIIAIbHBIMU
MIPaBOBbIMU aKTaMHU.

JlanHble TOKYMEHTHI W WH(MOpMAIIU JOHKHBI 3alpaliuBaThCS B MOPSIAKE
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBUSA 0€3 ydacTusi Tpa)kaaH.
3asBUTENb BIpPaBE IMPEACTaBUTh YKa3aHHbIE TOKYMEHTHI MO COOCTBEHHOM
WHULIMATHBE.

2.7. YnomHOMOYEHHBIN OpraH He BIIpaBe TPeOOBATh OT 3asBUTENS WU €TO
MIPEICTABUTEIS

1) mpeacraBieHuss JOKYMEHTOB MU HMH(POPMALMKA HIW OCYIIECTBICHUS
JNEUCTBHI, MPENCTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTUBHBIMU  IPAaBOBbIMU  aKTaMH,  PETyJIUPYIOUIMMHU  OTHOLIEHHS,
BO3ZHMKAIOIIIKME B CBA3U C MPEAOCTABIECHUEM MYHUIUIIAIIBHON YCIYTH;



2) mpeAcTaBlIeHUs] JIOKYMEHTOB W MH(OpMAIMHU, KOTOPHIE HAXOMSTCSA B
paCHOpsKEHUU  OPraHoB, MPEJOCTABISIONIUX TOCYIapCTBEHHBIE  YCIYTH,
OpraHOB, MPEIOCTABISIONUX MYHUIIUNIATbHbBIE YCIYTH, UHBIX TOCYIaPCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOIO CaMOYIpaBlI€HUS JTUOO TMOJBEIOMCTBEHHBIX
rOCYlapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBICHUS
OpraHu3alnui, y4acTBYIOLIMX B MPEAOCTABICHUM MYHHUIUIAIBHOW YCIYyTH, B
COOTBETCTBUHM C HOPMAaTUBHBIMHU MpPaBOBbIMU akTamMu Poccuiickon denepannu,
HOpPMAaTUBHBIMU TIpaBOBbIMU akTamu KemepoBckoir obnactu - Kysz0acca,
MYHULIUMATbHBIMU  TPABOBBIMU  aKTaMM, 34 HCKIIOYEHUEM JOKYMEHTOB,
BKJIFOUYCHHBIX B OINpPEACICHHBIN 4acThio 6 ctatbu 7 DenaepalibHOrO 3aKkoHa OT
27.07.2010 Ne 210-®3 «O06 opranuzanuu NpeaoCcTaBICHUs TOCYIapCTBEHHBIX U
MYHULIHNANBHBIX yciyr» (nanee —DenepanbHbiil 3akoH oT 27.07.2010 Ne 210-
®3) nepedyeHb TOKYMEHTOB;

3) ocyIiecTBICHHUS ASHCTBUNA, B TOM YHUCJIE COTTIACOBaHUM, HEOOXOAUMBIX
JUISL TIOTYYEHUSI MYHULIUNATBHOW YCIYTM U CBA3AaHHBIX C OOpalleHUEM B HHbBIE
rOCY/IapCTBEHHbIE OpPraHbl, OpraHbl MECTHOTO CaMOYIpaBJIECHHUs, OpraHU3ALINH,
32 UCKIIFOUEHUEM TOJY4YEeHUS! YCIYT U MOITYYEHHs] JOKYMEHTOB W MH(OpMALINH,
MPEAOCTABISIEMBIX B pe3ybTare MPelOCTABICHUSI TAKUX YCIYT, BKIIFOYUEHHBIX B
[lepedyeHpb yciyr, KOTOpbIE SIBIAIOTCA HEOOXOIAMMBIMU M OOSA3aTEIbHBIMHU JJIsI
MPEAOCTABIECHNS MYHHUIIUNIATIbHBIX YCIIYT;

4) npenocraBieHuss HAa OyMaXXHOM HOCUTEJIE JOKYMEHTOB U MH(POpMALINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpEeHbl B COOTBETCTBUHU C
nyHKTOM 7.2 yactu | crareu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3, 3a UCKIIIOYEHUEM CITy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHe JIOKYMEHTbI
au00 UX U3BITHE SBIAETCS HEOOXOAUMBIM YCIOBHUEM MPEAOCTABICHUS
rOCYIapCTBEHHOM WM MYHULMNAIbHOW  YCIAYyTH, MW HWHBIX CIIy4aes,
YCTaHOBIICHHBIX (peiepaTbHBIMU 3aKOHAMH.

2.8. HcuepnbiBaomuili MepeyeHb OCHOBAaHWUW MJi1 OTKa3a B IIpUEME
JTOKYMEHTOB, HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH.

OTka3z B mnpueMe JOKYMEHTOB, HEOOXOAHMMBIX ISl MPEAOCTaBICHUS
MYHULIMMIAIBHON YCIYyTH, OCYIIECTBISETCS B Ciy4yae, €CIu B pe3yJbTare
MPOBEPKH  YIOJHOMOYEHHBIM OpPraHOM YCWJICHHOW KBalU(DUIIMPOBAHHOM
AIIEKTPOHHOM MOANUCHU 3asiBUTEINS (MPEACTaBUTENS 3asiBUTENSA) OyIeT BBISIBICHO
HECOOJI0ICHNE YCTAHOBICHHBIX YCIOBUN MTPU3HAHUS €€ IeWCTBUTEIbHOCTH.

2.9. HcuepnpiBaroliyii mepeyeHb OCHOBAHUM JJIsi MPUOCTAHOBICHUSA U
(w1n) oTKa3a B MPEAOCTABICHUH MYHUIUIIAIBHOW YCIYTH.

2.9.1. IlpuoctraHOBIECHHE MPEIOCTABICHUS MYHMIIMIIAIBHON YyCIYyru
3akoHOAAaTeNbCcTBOM Poccuiickon denepanuu HE TPEAYCMOTPEHO.

29.2. Orkaz3 B  NOPENOCTABICHUM  MYHUUUINAIBHOW  YCIYrd
OCYILECTBIISIETCA B CIEAYIOIIMNX CIyYasx:

1) npencraBieHne HEMOTHOTO KOMILJIEKTA JOKYMEHTOB, IEPEYUCIECHHBIX B
MyHKTE 2.6. HACTOSIET0 aIMUHUCTPATUBHOTO PEITIAMEHTA;

2) HauuM4yue HEIOCTOBEPHBIX CBEJICHHI B JOKYMEHTAaX, YKa3aHHBIX B
MyHKTE 2.6. TaHHOTO aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) npeacTaBIEHHbIE JOKYMEHTHI MOAIUCAHBI JIMLIOM, HE UMEIOIINUM Ha TO
MMOJTHOMOYHI;



4) 3aKIOYEHHWE TOCYIApPCTBEHHON MCTOPUKO-KYJIBTYPHOU SKCHEPTU3HI
COJIEPKUT OTPUIIATEIIbHBIEC BHIBOJII MO MPECTABICHHON TOKYMEHTAIIUH;

5) Hecormacue  YHOJHOMOYEHHOTO  OpraHa C  3aKJII0YeHUEM
rOCyIapCTBEHHON MCTOPUKO-KYJIBTYPHOU 3KCIIEPTU3BI.

B cnyuae Hecornacus ¢ 3aKII0OUYEHUEM UCTOPUKO-KYJIBTYPHOU AKCIIEPTU3BI
YIOJIHOMOUYEHHBIM OpraH Mo COOCTBEHHOW WMHUIIMATUBE OO MO 3asBICHUIO
3aMHTEPECOBAHHOIO JIMIIAa BIPABE HA3HAUUTH MOBTOPHYIO AKCIIEPTU3Y B MOPSJIKE,
YCTaHOBJIEHHOM MocTaHoBieHueM lIpaBurensctBa PO ot 15.07.2009 Ne 569
«O06 ytBepxnaeHun IlonoxeHuss O TOCYIapCTBEHHOM HMCTOPUKO-KYJIBTYPHOU
AKCIIEPTHU3EY.

2.10. Ilepedyenp ycinyr, HEOOXOOMMBIX W  0O0s3aTeIbHBIX IS
MPEAOCTABICHUS MYHULIUIAILHON YCIYTH, B TOM YKCII€ CBEJIEHHS O JTOKYMEHTE
(IOKyMeHTax), BbIJIaBa€MOM (BbIIaBAEMbIX) OpraHU3alUsMH, YYACTBYIOIIUMU B
MPEA0CTaBICHUN MYHUIIUTIATLHON YCIIYyTH.

VYenyramu, HEOOXOOMMBIMH M OOSA3aTENbHBIMU ISl TIPEIOCTaBICHUS
MYHULIUMAIBHON YCIIYTH, SIBISIOTCS:

a) TPOBEICHUE TOCYIAPCTBEHHOM HCTOPUKO-KYIBTYPHOU HKCIEPTU3BI
MPOEKTHOM JOKYMEHTAllUM HA TMPOBEJACHUE pPadOT MO COXPAaHEHUIO OO0BEKTa
KYJIBTYpPHOTO HACJIe/IUS;

0) M3rOTOBJIICHUE NPOEKTHON JOKYMEHTAllMM HAa MNpPOBEICHHE paldoT Mo
COXpaHEHUI0 00BEKTa KYJIbTYPHOTO HACIEIusl.

JIOKyMEHTBI,  BBIIABA€MbIE  OpraHU3alMSIMH,  Y4YacCTBYIOIIMMHU B
MPEA0CTABIEHUHA MYHUIIUTIAJIbHON YCIIYTHU:

a) 3aKJIFOYEHHUE aKTa TOCYIapCTBEHHON NCTOPUKO-KYIbTYPHOM 3KCIIEPTU3BI
MPOEKTHOM JOKYMEHTAllUH HA TPOBEJACHHUE padOT MO COXPAaHEHUIO OOBEKTa
KYJIBTYpPHOT'O HACJIENIUS;

0) mpoekTHash JOKyMEHTallMsl Ha MpOBEAEHUE padOT MO COXPAHEHUIO
00BEKTa KyIBTYPHOTO HACIIEIUSI.

2.11. Tlopsook, pa3Mep W OCHOBaHHS B3MMaHUS TOCYJapCTBEHHOMU
MOIUIMHBI UM MHOM TIJIaThI 32 MPEI0CTABICHNE MYHULIMIAIbHON YCIyTH.

[IpenocraBnenrne MyHUITUTIATFHOM YCITYTH OCYIIECTBISETCS OECIIaTHO.

2.12. Tlopsook, pa3mMep W OCHOBaHMS B3UMaHUs IUIAThl  3a
MPEIOCTABICHUE YCIIYT, HEOOXOAUMBIX M 00s3aTENbHBIX JJIS MPEAOCTABICHUS
MYHHITUTIATBHOM YCIIYTH, BKIIIOYasi HH()OpMAIHIO 0 METOJIMKAX pacyeTa pazmepa
TAKOW IUIATBHI.

[lopsimok, pa3sMep M OCHOBaHUSI B3UMAaHMs IUIAThl 3a MPEAOCTABIEHUE
YCIIYT, HEOOXOOUMBIX U OOA3aTENbHBIX JIA MPEAOCTABICHUS MYHULMUIIAIBHOM
YCIIyTH, BKJIIOYasi MHGOPMAIMIO O METOIMKAX pacuera pa3Mepa TaKoOW IUIaThl,
ONPEIETSAIOTCS B COOTBETCTBUU C 3aKOHOAATEIbCTBOM.

2.13. MakcuMaJibHbIM CPOK OXKHJAHHUSI B OYEper MPH Iojaye 3ampoca o
MPEAOCTABICHUNA MYHUIIMIIAJIbHOW YCIYTH, YCIYTH OpraHu3allii, Y4acTBYIOILIEH
B €€ MPEAOCTABICHUU, W NPHU MOIYYEHUU PE3yabTara MPEJOCTABICHUS TaKUX
YCIIYT HE JOJIKEH MPEBBIIATE 15 MUHYT.

2.14. Cpok U TIOpSOK PpErucTpaludd 3amnpoca 3asBUTEIS O
MPEAOCTABICHUNA MYHUIMIIAJIbHOW YCIIYTH, YCIYTH OpraHu3allii, Y4acTBYIOIIEH
B €€ MPEe/ICTaBICHNH, B TOM YHCJIE B 3JIEKTPOHHOU (hopme.



3asiBieHUe,  MPECTABICHHOE  3asBUTENIEM  JIMYHO  JUOO  €ro
MPEACTABUTENIEM,  PETUCTPUPYETCS B YCTAHOBICHHOM  TOPSJAKE B
YIOJIHOMOYEHHOM OpraHe B TedeHue 1 paboyero NHsS C JaTbl MOCTYILICHUS
TAKOTO 3asIBJICHHUSI.

3asiBneHue, noctynuBiiee B ekTpoHHoil popme Ha EINTY, PIITY (mpu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAaHOBICHHOM
MOPSAJIKE YHOJHOMOYEHHBIM OpPraHOM B JIEHb €ro IOCTYIUIEHHS B Clydae
OTCYTCTBHSI aBTOMAaTW4YeCKOM peructpanuu 3anpocoB Ha EIII'Y, PIITY.
3asiBneHUe, TOCTyNHBIIEE B Hepadouee BpeMs, PETUCTPUPYETCS B MEPBBIM
pabouuii 1eHb.

2.15. TpebGoBaHus K TIOMEHICHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MYHULIANANbHAS YCIIyTa, K 3ally OXKUJAHUS, MecTaM JJIsl 3allOJIHEHUS 3alpOoCOB
O MPEIOCTaBICHUN MYHHMIIUNAIBHOW YCIYrd, WH(OPMAIMOHHBIM CTEHJaM C
oOpa3naMd HMX 3aloJHEHUST W TEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX st
MPEAOCTaBICHNUS MYHUUMOAIBHON YCIYyTH, B TOM YHCJIE€ K O0OECHEYEHUIO
JOCTYIMHOCTH [JIi WMHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOAATENbCTBOM  Poccuiickoir  @enepanui O  COIMAJIBHOW  3aIUTE
MHBAJIU]IOB.

2.15.1. TlomenieHus yHOJHOMOYEHHOIO OpraHa Ui NPEeAOCTaBIICHUS
MYHHULMIIAJIBHOM ~ YCIIyTM  pa3MENIaloTCid Ha NEPBOM  JdTa)xe  3JaHMS,
000PYIOBAaHHOTO OTJEIBHBIM BXOAOM, JIMOO B OTAEIHHO CTOSIIIEM 3IaHUH IS
cBOOOgHOrO  goctyna 3asBureneid. llepenBukeHne 1O  MOMENICHUSAM
YIIOJTHOMOUYEHHOT'O OpraHa, B KOTOPBIX MPOBOJAWUTCS IPHUEM 3asABICHUS U
JOKYMEHTOB, HE JOJDKHO CO3[aBarTh 3aTPYIHEHUN Ul JIUL C OTPAHUYEHHBIMU
BO3MOXXHOCTSIMU 3/10POBbBSI.

IIpn pacrionoxeHuu NOMEUICHHS YIIOJTHOMOYEHHOIO OpraHa Ha BEPXHEM
ATaXe CHEUHUAIHUCTBI YIOJIHOMOYEHHOTO OpraHa 0O0si3aHbl OCYIIECTBISATh MPUEM
3asBUTEJIEN HA TEPBOM OTAXKE, €CIU IO COCTOSHUIO 370pPOBbS 3aBUTEIb HE
MOXET ITOAHATHCS 10 JIECTHULIE.

Ha rteppuropun, npuieraromied K 30aHHMIO YIOJHOMOYEHHOIO OpraHa,
OpPraHU3YIOTCS MECTa JJIsl MApKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCIIE
MecTa ISl MapKOBKH aBTOTPAHCIIOPTHBIX CPEICTB MHBaIWI0B (He MmeHee 10
MPOLIECHTOB MECT, HO HE MEHEE€ OJIHOr0 MecTa), JOCTyl 3asBUTENEed K
MAPKOBOYHBIM MECTaM SIBISIETCS] OECIUIATHBIM.

[Tomemenne ynoJIHOMOYEHHOTO OpraHa JJjisg IIpUueMa  3asiBUTENICH
obopynyercs nHGOPMAIIMOHHBIMU CTEHJIaMHU, Ha KOTOPBIX pa3merniaercs dopma
3asiBICHUS C 00PA3IOM €€ 3alOJHEHUS U TePEUYCeHb JOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IPENOCTABIEHUSI MYHUIIMTIAJIbHON YCIIYTH.

[TomenieHus, B KOTOPBIX OCYIIECTBISIOTCS AEMCTBUS MO MPEIO0CTABICHUIO
MYHHUITUTIATBHOM YCIYTH, OOECIEUHBAIOTCS KOMIIBIOTEPAMH, CPEICTBAMU CBS3H,
BKJIOYasi JOCTYyH K MHQOPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHON CETH
«HTEepHETY, OpPITEXHHUKOM, KaHIIEJISIPCKUMHU MPUHAJIEKHOCTIMH,
MH(OPMAIIMOHHBIMU M CIPABOYHBIMU MaTepualiaMi, HAIISAHONW MH(MOpMaIuei,
CTYIbSIMU W CTOJaMH, CPEACTBAMU TIOKAPOTYLIEHHUS W OMNOBELIEHUS O
BO3HMKHOBEHUHU YPE3BbIYAWMHON CUTYAIMU, TOCTYIIOM K PETHOHAIBHOU CUCTEME
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS, a TaKXKe 00ecreunBaeTCs
JOCTYIHOCTh JJII WHBAIWAOB K YKa3aHHBIM MOMEIIEHUSM B COOTBETCTBHUH C



3aKOHOJATeNbCTBOM  Poccuiickoii  @exepannui O  COLNMAIBHOM — 3alIUTE
WHBAJIU]IOB.

3an oxuaaHus, MecTa JJIsl 3allOJIHEHUS 3allpOCOB U MpUEMa 3asiBUTEIICH
000pYynyIOTCS CTYABAMHU, U (WJIU) KPECETbHBIMU CEKIUSIMU, U (WIH) CKAMbSIMHU.

Nudopmainirionnblie MaTepuabl, NpeHa3HaueHHbIC 111 UH()OPMUPOBaHUS
3asBUTENIEM O  TOPSAKE  NPEIOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIYTH,
pa3MeniaroTcs Ha WHOOPMALMOHHBIX CTEHJAX, PACMHOJOKEHHBIX B MECTax,
o0ecrneunBaroOUX JOCTYN K HUM 3asiBUTEJNICH, U OOHOBISIOTCS MPU U3MEHEHUU
JEUCTBYIOIIETO  3aKOHOJIaTEIbCTBA, pPEryIHUPYIOIIETO  TPEIOCTaBICHUE
MYHHUIUITAJIBHON YCIYTH, U CIIPABOYHBIX CBEICHUMN.

NudopManiionHble CTEHIbl JOJMKHBI paclojliaraTbCsi B MECTE, JOCTYITHOM
JUTS1 TPOCMOTPA (B TOM YHCIIE TPH OONBIIOM KOJTMYECTBE MOCETUTENEH ).

2.15.2. Jlna oOecrnieyeHus OOCTYMHOCTH MOJYYEHHUS MYHUIUMAIbHOU
YCIYTd MaJOMOOWJIBHBIMU TPYIIAMU HACEJCHUS 3aHUSl U COOPYKECHUs, B
KOTOPBIX OKa3bIBa€TCA yCiayra, OOOpPYAYIOTCS COIYIaCHO HOPMAaTHUBHBIM
TpeOoBaHUAM, YTBEepKACHHBIM mnpukazoM Munctpost Poccun ot 14.11.2016 Ne
798/mp «O6 yrBepxkaeann CII 59.13330 «CHull 35-01-2001 /loctymHOCTB
3IaHU U COOPYKEHUM JIJ11 MAJIOMOOMIIBHBIX TPYIIIT HACETIECHUSD».

B kabunere mo mnpueMy MajlOMOOWJIBHBIX TPYNI HACEJICHUS HMEETCs
MEIUIIMHCKasl anTeuka, NUTbheBas Boja. llpu HEOOXOAMMOCTH COTPYAHHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONINI IPUEM, MOXKET BbI3BAaTh KapeTy
HEOTJIOXKHOU CKOPOIl TOMOIIIH.

[Ipu oOpaiieHnu rpaxaaHuHa C HapyLWEHUsIMU (QYHKIMHA OMOpPHO-
JBUTaTEJILHOTO anmnapara pabOTHUKH YIOJIHOMOYEHHOTO opraHa
MPEANPUHUMAIOT CIIEIYIONINE IEUCTBUS:

OTKPBIBAIOT BXOJHYIO ABEPH U MOMOTAIOT I'PaXXJaHUHY O€CIPENsITCTBEHHO
MOCETUTH 37laHUE YIIOJTHOMOYEHHOI'O OpraHa, a TaKKe 3apaHee MPEeayNnpekIa0T
0 CYIIECTBYIOIUX Oapbepax B 37aHUU;

BBISICHSIIOT 1LIE€JIb BU3UTA TPAXKJIaHUHA U COMPOBOXKIAIOT €r0 B KAOMHET 1O
MpUEMY 3asiBJICHUS; NOMOTAIOT TPaXKJaHWHY CECTh HA CTYJ WJIM PacCIoJiararoT
KpECJIO-KOJISICKY Y CTOJIa HAPOTUB CHEIUATINCTA, OCYIIECTBISIONIETO TPUEM;

COTPYOHUK YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIIOIIUNA TPUEM,
MIPUHUMAET TPaKIaHUHA BHE OYEpPENH, KOHCYIBTHPYET, OCYLIECTBIISIET MPUEM
3asIBIICHUSI C HEOOXOAMMBIMH JIOKYMEHTAMH, OKa3bIBAET TIOMOIIb B 3alIOJTHCHUH
OJIaHKOB, KOMTUPYET JOKYMEHTHI;

[0 OKOHYAHHMHM TPEIOCTABICHUS MYHHIIUMIAIBHON YCIYTU COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOMINI MPUEM, TIOMOTAET TpaXKJaHUHY
BBINTH (BbleXaTh) U3 KaOMHETa, OTKPHIBAET JBEPU, COMPOBOXKIAACT TPakKTaHIUHA
10 BbIXOJla M3 3/1aHUS, U MOMOTAaeT NMOKUHYTh 3[aHUE; MEPEeNacT rpa)KJaHWHA
CONPOBOXKAAIOLIEMY JIUIY WJIH IO €ro >KEJIIAHWI0 BBI3bIBAET ABTOTPAHCIIOPT U
OKa3bIBAET COACHCTBUE IIPU €TI0 MOCAJIKE.

[Ipu oOpameHnn rpaxaaH C HEJOCTaTKaMHU 3PEHUS PAOOTHHKHU
YIOJIHOMOYEHHOT'0 OpraHa MpeAnpUHUMAIOT CIEIYIOLINE IEUCTBUSA:

COTPYOHUK YIIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIIOIIUNA IPUEM,
MIPUHUMAET T'PAKIaHUHA BHE OYEpEU, IOMOraeT COPUEHTUPOBATHCSA, CECTh HA
CTyll, KOHCYIbTHPYET, BCIYX MpPOYUTHIBAET JOKYMEHTBHl M Jajiee 10
HEOOXOMMOCTH TPOU3BOAUT WX BblAady. [Ipu oOIIEHHH € TpaxxAaHUHOM C



HEJIOCTAaTKaMH 3pEHUsI HEOOXOUMO OOIIAThCsI HEMOCPEICTBEHHO C HUM CaMUM,
a HE C COIMPOBOXIAWIIMM €ro JHUIOM, B Oecele MOJIb30BaThCS OOBIYHOM
Pa3roBOpPHON JIEKCUKOM, B TOMEIICHWHU HE CJEAYeT OTXOAUTh OT HEro 0e3
MpeAYNPEKICHUS;

COTPYAHUK YIMOJTHOMOUYEHHOIO OpraHa OKa3bIBa€T MOMOIIb B 3aMOJTHEHUU
OJIaHKOB, KOMUPYET HEOOXOAMMBbIE OKYMEHTHl. JJis moamucaHusi 3asiBICHUS
MOJIBOAUT JIUCT K aBTOPYYKE Tpa)KJaHWHA, MOMOTaeT COPUEHTHUPOBATHCS W
nonnucarb  Onank. [Ipy  HEOOXONMMOCTHM  BBIJAIOTCS  MAMSTKH IS
CIa0O0BUASIIUX C KPYMHBIM MIPUPTOM;

M0 OKOHYAHMM TPEIOCTABICHUS MYHHIIUNAIBHON YCIYTd COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIIMI MpUEM, MOMOTraeT rpaKJaaHuHy
BCTaThb CO CTYyJla, BBIUTHM U3 KaOWMHETa, OTKPBHIBAET JBEPU, COIMPOBONKIAET
rpakJIaHMHa K BBIXOAY U3 3JaHUsA, MU MPOBOXKAET HA VIUIY, 3apaHee
MpEeAYNpPEUB MOCETUTENSI O CYHIECTBYIOIIMX Oapbepax B 37aHUU, TEpPenacT
rpaKJIaHMHA COMPOBOXKAAIOUIEMY JIMIy WA [0 €ro >KEeJIaHUI BbI3bIBAECT
aBTOTPAHCHOPT.

I[Ipu oOpamenuun rpaxaanuHa ¢ jgedexkramMu ciayxXxa pabOTHUKU
YIOJIHOMOYEHHOTO OpraHa NpeANpUHUMAIOT CJIEYIONINE IEUCTBUS:

COTPYOHUK  YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONINN TpueM
TpaXJiaH C HapyluleHWEeM clyxa, oOpaliaercsi HEMOCPEACTBEHHO K HEMY,
CIpalIMBaeT O LIeJIM BU3UTA U JACT KOHCYJIbTAIMIO Pa3MEPEHHBIM, CIIOKOMHBIM
TEMIIOM pPEYH, MPU 3TOM CMOTPUT B JIMLO MOCETUTENS,, TOBOPUT SICHO, CJIOBA
JIOTIOJTHSIET TIOHATHBIMHU KECTaMH, BO3MOXKHO OOIIEHHWE B MUCBMEHHOU (opme
1100 Yepe3 NepeBoIUrKa )KECTOBOTO SI3bIKA (CYpIONEePEBOAUMKA);

COTPYOHUK YIIOJIHOMOYEHHOTO OpraHa, OCYLIECTBISIIOIIUNA TPUEM,
OKa3bIBa€T MOMOIIb U COACHCTBHE B 3aMOJHEHUN OJTAHKOB 3asBJICHUH, KOMUPYET
HEOOXOAUMBIE JOKYMEHTHI.

2.16. [loka3zaTenu NOCTYIHOCTH U Kaue€CTBA MyHUIIUIIATBHON YCIYTH.

2.16.1.  OcCHOBHBIMM  TOKa3aTesIMA  JIOCTYIIHOCTH W  KayecTBa
MPEA0CTaBICHNUS MYHUIIUNIATbHON YCIYTH SBIISIOTCS:

PaCIONIOKEHHOCTD MOMENIEHUN YIOJIHOMOYEHHOTO oprasa,
MpelHa3HAuYeHHBIX I TMPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM MarucTpasim;

CTerieHb MH(MOPMUPOBAHHOCTH 3asSBUTENSI O TOPSIAKE MPEIOCTABICHUS
MYHHUIIUTIATBHOW YCIYTd (AOCTYMHOCTh WHGOpPMAIMK O MYHUIIUIAIBHOM
yCIIyre, BO3MOKHOCTD BBIOOpa crioco0a mojydeHus: HHpopMalum);

BO3MOXKHOCTh BBIOOpa 3asBuTeraeM (opMm oOpalieHus 3a TOJydeHUEM
MYHHUITUTIATBHOU YCIYTH;

JIOCTYITHOCTh OOpaleHus 3a MPeI0CTaBICHHEM MYHUIIMIIAIBHON YCIyTH,
B TOM YHCJIE JIJIS JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3/10POBBS;

CBOCBPEMEHHOCTh ~ NPENOCTABICHUS  MYHUIMIAIBHOM  yCIyTH B
COOTBETCTBUHU CO CTAHAAPTOM €€ MPEIO0CTABICHUS;

COOJIONIEHNE CPOKOB MPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH U CPOKOB
BBITIOJTHEHUSI ~ AJMUHUCTPATUBHBIX  NPOUEAYp  HOpU  MPEAOCTABICHUH
MYHHIUTIATBHOU YCIYTH;

BO3MOXXHOCTb MOJNy4YeHUss HHOpManMu O XOoAe MPeaoCTaBICHUS
MYHHUITUIATBHOU YCIYTH;



OTCYTCTBUE OOOCHOBAaHHBIX JKaJlOo0 CO CTOPOHBI 3asABUTENSA 11O
pe3yJibTaTaM MpeoCTaBICHUSI MyHUIIUNIAIBHON YCIYTH;

OTKPBITBIN NOCTYI JJis 3asiBUTENEl K MHGOpPMAIMU O MOPSAJIKE U CPOKaxX
NIPEIOCTABICHUSI MYHHULMNAIBHONW YCIYTd, MOPSAKE O0XKAJIOBaHUS JEUCTBHIA
(OGe3neicTBUSI) YIMOJIHOMOYEHHOTO OpraHa, PYKOBOJIUTENS YIOJIHOMOYEHHOIO
opraHa au00 CrenuairucTa YIoJIHOMOYEHHOIO Oprana;

HaJlnyue HEOOXOAMMOTr0 U JOCTAaTOYHOTO KOJIMYECTBA CHEIUAIUCTOB
YIOJIHOMOYEHHOTO OpraHa, a TakXe MOMEIIEHUM YIOJIHOMOYEHHOTO0 OpraHa, B
KOTOPBIX OCYIIECTBIISIECTCS TPUEM 3asIBIICHUM U TOKYMEHTOB OT 3asiBUTEIICH.

2.16.2. VYHNONHOMOYEHHBIMM OpraHamMu OOECIEeUMBACTCS  CO3/IaHUE
WHBAJIUJIAaM U HWHBIM MaJIOMOOWIbHBIM TpYIIAaM HACEJICHUs CIEAYIOIIUX
YCJIOBUM  JOCTYMHOCTH MYHHUUHUNAIBHONM YCIYyIM B  COOTBETCTBHUM  C
TpeOOBaHUAMH, YCTaHOBJIEHHBIMHU 3aKOHOATEIbHBIMU u WUHBIMU
HOPMAaTUBHBIMU MTPAaBOBBIMU AKTAMH:

OKa3aHWE€ WHBAJIMIAM TIOMOIIH, HEOOXOIUMOW IJii TMOJIyYEeHHUs B
OOCTYMHOW ayst Hux ¢Gopme HHPOpMALMM O TMpaBUiiaX MPEAOCTABICHUS
MYHULIAMAIBHON YCIyrd, B TOM uHciie 00 Oo(OpMICHUUM HEOOXOAMMBIX JIs
MOJIYYEHUS MYHUIUMAIBHON YCIYTrd JOKYMEHTOB, O COBEPUICHUH UMHU APYTHX
HEOOXOAUMBIX JIJIs MOTYYEHHS] MyHUIUIIAIBHOW YCIYyTH IEUCTBUM;

MPEIOCTaBICHNE MYHMIIMNAJIBLHON YCIYrd HMHBAJIWAAM MO CIyXy, [pHU
HEOOXOAMMOCTH, C HCIOJIb30BAHUEM PYCCKOTO 3>KECTOBOIO fA3bIKA, BKIIIOUAs
o0ecrieueHue JOITyCKa B IIOMEIICHHUE CYpAOIIEpEeBOIUNKA,
TU(IOCYpIONIEPEBOIUNKA;

OKa3aHWE MOMOIIM WHBAJIWJAM B IPEOJOJICHUU OaphepoB, MEIIAIOIINX
MOJIYYEHUIO MYHUIIUIIAJIIBHOW YCIYyTH HApaBHE C APYTUMU JTULAMH.

2.16.3. Ilpu npenocTaBi€HUH MYHHUIMIAJIBHON YCIYTHM B3aUMOJIEHCTBUE
3asBUTENISL CO CHEIUAJIUCTOM YIOJIHOMOYEHHOIO OpraHa OCYIIECTBISIETCS IpPH
JUYHOM OOpaIeHUH 3asIBUTEIIS

JUIsE  TOJMy4deHuss uWHpOpMAnMu MO  BOMpPOCAM  MPEJOCTaBICHUS
MYHULUNIAIBHON YCIYTH;

IUTS1 IOJIa4M 3asIBIICHUS U JJOKYMEHTOB;

JUTSE TIOy4YeHUs WHOOPMAIMK O XO/I€ MPEAOCTABICHUS MYHHUIIUMIAIBHON
ycuyru,

IUTS1 IOJTyYE€HUS Pe3yJIbTaTa MPeAoCTaBICHNUS] MyHUIIUMIIAIBHON YCIYTH.

[IponOIKUTENIBHOCT  B3aUMOMACICTBUSL  3aABUTENSI CO  CHEIUATIUCTOM
YIOJIHOMOYEHHOT'O OpraHa HE MOXET MPEBBIIATH 15 MUHYT.

2.17. Vaple TpeOOBaHUSA, B TOM YHCJIE YYUTHIBAIOIIHE OCOOCHHOCTHU
MPEAOCTABICHUS MYHULUNIAIBHON YCIYTH MO 3KCTEPPUTOPUAITIEHOMY MPUHIIUITY
U OCOOEHHOCTH TPEJOCTABICHUS MYHHUIIMNAIBHOM YCIYTd B DIIEKTPOHHOM
dbopwme.

2.17.1. MynununanbHas yciyra HE MPEOCTABISAETCS B
MHOTOQYHKIITMOHAIBHBIX  IIEHTPAaX TPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHULIANIAJIBHBIX YCIYT.

2.17.2. 3asBuTenp BIOpaBe OOpaTUTBCS 32  MPEAOCTaBICHUEM
MYHULUNAIBHON YCIAYrM W TONATh JOKYMEHTHI, YKa3aHHble B NyHKTE 2.6
HACTOSIIIETO AJIMUHUCTPATUBHOIO PEMIAMEHTA, NPH HAJIWYUU TEXHUYECKOU
BO3MOXXHOCTU B 3JekTpoHHOU ¢opme uepe3 EIIY, PIITY (mpu Hammuuu



TEXHUYECKOM BO3MOXKHOCTH) C HCIOJb30BAHUEM DJEKTPOHHBIX JOKYMEHTOB,
MOJMUCAHHBIX JJIEKTPOHHOW MOJMUCHI0 B COOTBETCTBUU C TPEOOBAHUSMHU
®denepanbHOro 3akoHa «O0 >MEKTPOHHON MOATUCHY.

VYronHoMoO4eHHBIN opran oOecrieunBacT UHPOPMUPOBAHUE 3asiBUTENICH O
BO3MOYKHOCTH ITOJIYYE€HHsI MYyHUIMIIAIBHOW ycayru uepes EIITY, PIITY.

O6pamenue 3a ycayroit uepe3 EINY, PIII'Y (npu Hanuyum TeXHUYECKOU
BO3MOXKHOCTH) OCYILIECTBISICTCS MyTEM 3allOJIHEHUSI MHTEPAKTHUBHOU (HOPMBI
3asBieHus (hopMuUpOBaHUSA 3ampoca O NPEIOCTABICHUU MYHUIUNAIBHOM
YCIIYTH, COAEPKaHUE KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (hOPMBI 3aBIICHHUS,
YCTAHOBJIEHHOW HACTOSIIUM aJMHHUCTPATHUBHBIM pEIrlaMEeHTOM) (Jajiee -
3anpoc). OOpamieHue 3asBUTENsE B YIOJIHOMOYEHHBIM OpraH yKa3aHHBIM
cnocoboM  o0OecrieurBaeT  BO3MOXKHOCTh ~ HANpaBICHHS U TOJYy4YEHUs
OJTHO3HAYHON U KOH(PUIECHUHMAIBHOW HMH(OpMALNM, a TakKe MPOMEKYTOUHBIX
COOOIIEHU U OTBETHOM MH(OpMalMK B 3JIEKTPOHHOM BHJI€ C MCIOJIb30BAHUEM
AIIEKTPOHHOW TMOAMNMCU B MOpPAJIKE, MPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickont enepanumn.

2.17.3. Ilpn npenocTaBieHMM MYHULMNAIBHON YCIYTH B 3JIEKTPOHHOU
dopme mocpencteom EI'TTY, PIII'Y (mpu Hanmuumm TEXHUYECKOW BO3MOKHOCTH )
3asBUTEIIO 00ECIIEUNBACTC:

nojiydeHre WHPOpPMAIMA O TOPSAKE W CPOKaX MPEaOCTaBICHUS
MYHULIUMTAIBHON YCIyTH;

3aliCh HAa MPUEM B YIMOJTHOMOYEHHBIM OpraH sl MOJAayu 3asiBICHUS U
JOKYMEHTOB;

dbopMupoBaHme 3ampoca;

MpUeM U pErucTpanusi yNOJIHOMOYEHHBIM OpPraHOM 3ampoca |
JTOKYMEHTOB;

MOJIyYEHUE pe3ylibTara MPeJOoCTaBICHUS] MyHULIUIIAIBHON YCIYTH;

MOJIyYEHUE CBEICHUI O XOJ€ BHIMTOJIHEHUS 3aIpoca;

OCYILIECTBICHUE OLEHKM KayecTBa MPENOCTABICHUS MYHUIUIAIbHON
ycayru;

nocynebHoe (BHecyneOHOe) oOXajloBaHHWE peUIeHUH U JACHCTBUM
(Oe3nmeiicTBHsI) YMOJTHOMOYEHHOTO OpraHa, PYKOBOJIUTENS YIOJIHOMOYEHHOTO
oprasa Jin0o CrernraircTa ynoJHOMOYEHHOTO OpraHa.

2.17.4. Ilpu dbopmMupoBaHHUH 3ampoca B ICKTPOHHOM BHUAC (IIPU HATUYIHH
TEXHUYECKOW BOBMOKHOCTH) 3asIBUTEITIO 00ECTICUNBACTCS

BO3MOYKHOCTbh KOIMPOBAHUS U COXPAHEHHUSI 3allpoca U UHBIX JOKYMEHTOB,
HEOOXOMUMBIX JIJISl IPEIOCTABIICHUS YCIIYTH;

BO3MOXXHOCTh T€4aTd Ha OyMa)KHOM HOCHTENE KOMUU dJIEKTPOHHON
dhopmbI 3ampoca;

COXpaHEHHE pPaHee BBEJICHHBIX B JIEKTPOHHYIO (hopMy 3arpoca 3HaUYCHUH
B JIF000I1 MOMEHT IO JKEJIaHUIO MOJIH30BaTENs, B TOM YUCJIE TIPU BO3SHUKHOBEHHUH
OoIMOOK BBO/AA M BO3Bpare JJisi MOBTOPHOTO BBOJA 3HAYEHUN B AIEKTPOHHYIO
dbopmy 3amnpoca;

3allOJIHEHHUE TIOJIeH AIIEKTPOHHOM (QopMBI 3ampoca A0 Haudajla BBOJA
CBEICHUI 3asBUTEJIEM C HCIOJIb30BAHUEM CBEICHUW, pPAa3MELICHHBIX B
dbenepanpHON rocynapcTBeHHONW MHGOpPMAMOHHON cucTteMe «EnuHas cuctema
UACHTUPUKAMU M ayTeHTU(dUKauu B HHQpacTpyKType, obOecrneunBaromen



MH()OPMAIIMOHHO-TEXHOJIOTMYECKOE B3aMMOJICICTBUE MH(OpPMaIIMOHHBIX
CHUCTEM,  MCIIOJNB3YEMBIX JUISI  NOPENOCTaBICHUS  TOCYIAPCTBEHHBIX U
MYHULIUMAIBHBIX YCAYT B 3JEKTpoHHOU (hopme» (nanee - ECHUA), u cBenenuit,
onyonukoBanHeix Ha EI'TIY, PIII'Y, B w4acTtu, kKacaromieiica CBeICHUIA,
orcyrctByromux B EI'TTY, ECUA;

BO3MOXKHOCTb BEPHYThCSI Ha 000 U3 ATANOB 3alOJHEHUS AJICKTPOHHOU
dbopmbl 3anpoca 06e3 MOTepH paHee BBEACHHOW UH(POPMAITUY;

BO3MOXXHOCTH noctyna 3asButens Ha EI'TLY, PIII'Y k panee momaHHbIM
VM 3aIpocam.

[Ipyn HanpaBneHMM 3ampoca MCIIOJNB3YETCS MPOCTast dAJIEKTPOHHAs
MOANUCH, MPHU YCIIOBUH, YTO JINYHOCTH 3asBUTENSL YCTAHOBJIEHA MPU aKTUBALUU
YYETHOU 3aITHUCH.

3anpoc W WHBIE JAOKYMEHTBI, HEOOXOAMMBIE [JIsi TPEJOCTABICHUS
MYHHUIUIIAIIBHON YCIYTH, MOANUCAHHBIE NPOCTOM AJIEKTPOHHOW MOANMUCHIO H
MOJIAHHBIC 3asBUTEJIEM, MPHU3HAIOTCS PABHO3HAYHBIMU 3alPOCY W HWHBIM
JOKYMEHTaM, TOJMMUCAHHBIM COOCTBEHHOPYYHOU MOJMKUCHIO U MPEICTABICHHBIM
Ha OyMa)KHOM HOCHUTEJE.

VYrnonHOMOYeHHBII ~ opran  obOecneynMBaeT  OpPUEM  JIOKYMEHTOB,
HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIIMNAIBHON YCIYTH, U PETUCTPAIUIO
3anpoca 0e3 HEeOOXOAMMOCTH MOBTOPHOIO MPEJCTABICHUS 3asSBUTEIEM TaKUX
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIe, €CJIM MHOE€ HE YCTaHOBJIEHO
dbenepanbabiMu  3akoHamu  Poccuiickoit demepanum M NPUHUMAEMBIMU B
COOTBETCTBMM C HUMH HOpMartuBHbIMH aktamu [IpaBurenbctBa Poccuiickoit
®enepanuu, 3akoHamu KemepoBckoi obnactu - Ky3bacca u mpuHuUMaeMbIiMU B
COOTBETCTBMHM C HUMHU HOpMaruBHbIMU akrtamu [IpaBurenbctBa KemepoBckoi
obnactu - Ky3bacca.

IIpenocraBneHrne MyHUUMNOAIBHOM YCIYTH HA4MHAETCA C MOMEHTA
IpUE€Ma U PErUCTPALIMU YIIOJHOMOYEHHBIM OPTraHOM 3JIEKTPOHHBIX JOKYMEHTOB,
HEOOXOMUMBIX JIJISl IPEIOCTABICHUS YCIIYTH.

2.17.5. Pesynbrar MYHUIIMMAIBHOW YyCIYTH BbIAAETCA B  Qopme
ANIEKTPOHHOrO JokymMeHTa mnocpeactsom EIIIY, PIINY (npu Hamuuun
TEXHUYECKON BO3MOXKHOCTH), MOAMUCAHHOTO YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
JUIIOM C HCMOJIB30BAaHUEM YCHJICHHON KBAIM(PHUIIMPOBAHHOW DIICKTPOHHOM
MONIMKCH, B CJlydae, €CJIM 3TO YKa3aHO B 3asiBICHUM Ha IPEJOCTaBICHUE
MYHHUILMIIAJIBHOM yCIyTH, HanpasiaeHHoM uepe3 EITY, PIITY.

B nensax nonmydeHus pe3yiabTara NpenoCTaBICHUsl YCIYTrd Ha OymMa)KHOM
HocuTene (eciau 3asgBUTEIEM yKa3aHO B  3alpoce, HaNpaBICHHOM B
yIIOJJHOMOYEHHBbIW opraH, yepe3 EIIY, PIITY, o nomydenuun pesyaprara yCciyru
Ha OymaxHom Hocutene) 3asButenmro Ha EIIIY, PITY (npu Hammuwmm
TEXHHUYECKOW BO3MOXKHOCTH) oOOecreuMBaeTcs 3aluch Ha TMpUEM B
YIOTHOMOYEHHBIA OpraH, IPHU STOM 3asBUTEIO0 00€CTIeUnBACTCS BO3MOXHOCTH:

O3HAKOMJICHUSI C pacmucaHueM paboThl YHMOJTHOMOYEHHOTO opraHa Jin0o
YIOJIHOMOYEHHOIO COTPYIHHMKA YIOJHOMOYEHHOIO OpraHa, a TakKke C
JNOCTYIHBIMM JIJISI 3alIMCH HAa MIPUEM JaTaMU U MHTEpPBaJlaMHi BPEMEHU MIPUEMA;

3anmucu B JIIOObIE CBOOOAHBIC [JIsi MpHeMa Jary M BpeMsi B Mpejenax
YCTaHOBIJIEHHOTO B YIIOJJTHOMOYEHHOM OpraHe rpaduka npuema 3asBUTEINEH.



B memsx mnpemocTaBieHUs MYHHIMIIAIBHOM YCIYTM YCTaHOBIICHUE
JUYHOCTH 3asIBUTENSI MOXKET OCYIIECTBIATHCS B XOAE JMUYHOTIO IpHEMa
MOCPEICTBOM NPEABSABICHUA Nacrnopra rpaxiaanuHa Pocculickoit deaepannn
aub0 WMHOTO JOKYMEHTA, YAOCTOBEPSIOIIET0 JHYHOCTh, B COOTBETCTBUM C
3aKOHOAATEIILCTBOM Poccuiickoi denepaunn 158105 MIOCPEACTBOM
uaeHTUPUKaIUM U ayTeHTHU(PUKAIMU B  OpraHax, MpeAOCTaBISIONIUX
MYHULIUNAIBHBIE YCIYTH, MHOTO(DYHKIIMOHATBHBIX IIEHTPaxX C UCIOJb30BAaHUEM
MH()OPMAIIMOHHBIX TEXHOJOTUN, MPEAYCMOTPEHHbIX 4YacThio 18 cratbu 14.1
®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «O6 wunHbpopmanuy,
MH()OPMALIMOHHBIX TEXHOJIOTUSIX U O 3allUTe HHPOPMAIUN.

[Ipu npenoctaBieHWM MYHULMIAIBLHON YCIYrd B BJIEKTPOHHOU (opme
UIeHTU(PUKALINS U ayTeHTU(PUKALNS MOTYT OCYIIECTBISATHCS TOCPEICTBOM:

1) €MHON CUCTEMbI UICHTU(UKAIIMU U ayTeHTU(DUKAIIUA WU UHBIX
rOCYJIapCTBEHHBIX MH(OPMALIMOHHBIX CHCTEM, €CIU TaKHe TOCYIapCTBEHHBIC
MH(pOpMalIMOHHBIE CUCTEMBbl B ycTaHOBIEHHOM IIpaBurenbctBoMm Poccuiickoii
denepany TOPSAKE OO0ECIEYMBAIOT B3aUMOJICMCTBUE C €IWHOM CHUCTEMOMU
UIECHTU(PUKAIUN U ayTeHTU(UKALMK, MPU YCIOBUU COBMAJCHUS CBEICHHUU O
(M3UYECKOM JINIIEC B YKa3aHHBIX WH()OPMAITMOHHBIX CHCTEMAX;

2) €AMHON CHCTEMBbI MICHTHU(PUKAIMU U ayTeHTU(DUKAIUUA U €AUHOU
WHOOPMAIIMOHHON CUCTEMBI TMEPCOHANBHBIX JIAHHBIX, O00ECTICUNBAIOIICH
00paboTKy, BKIIO4as cOOp W XpaHEHHE, OMOMETPUYECKHX TEPCOHATBHBIX
JAHHBIX, UX MPOBEPKY M Nepenauyy MHPOPMALUU O CTENEHU UX COOTBETCTBHUS
MPEAOCTABICHHBIM OHWOMETPUYECKUM ME€PCOHAIBHBIM JTaHHBIM (PU3UYECKOTO
JULA.

3. CocTaB, nocj1e10BaTEJIbHOCTDh U CPOKH BHINOJTHEHUS
aIMUHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPSAKY UX BHINOJIHEHHS, B
TOM YHCJIe 0COOEHHOCTH BBINOJIHEHHUsI AIMUHUCTPATHUBHBIX NPOILEAYP B
3JIEKTPOHHOM opme

3.1. UcuepnsiBatomuii nepedyeHb aIMUHUCTPATUBHBIX MPOLEAYP.

3.1.1. TlpenocraBneHue MYHHUIMIAIBHON YCIYrd BKJIIOUaeT B ceO0s
CJIeYIOIINE aIMUHUCTPATUBHbBIC TPOLEAYPHI:

a) NpPUEM U pErucTpauus 3asBICHUS O CONIACOBAHUM IPOEKTHOU
JOKYMEHTALUU U MOJHOTO NaKeTa JOKYMEHTOB (fajiee - JOKyMEHTHI);

0) paccMOTpeHHE JOKYMEHTOB W TPHUHAITHE PEIICHUS O COTIaCOBAaHUU
MPOEKTHOM JOKYMEHTAMM WJIA 00 OTKa3e B COIIACOBAHUM IPOEKTHOM
JOKYMEHTALIUH;

B) BblJaya NUCbMAa O CONIACOBAHMM MPOEKTHOM JOKYMEHTAllUU C
COINIACOBAHHOM IIPOCKTHOW JIOKYMEHTAIlMe WJIM OTKa3a B COITIACOBAaHHU
MPOEKTHON JOKYMEHTAIUH.

3.2. [IpueM u peructpaiys HeOOXOIUMBIX JTOKYMEHTOB.

3.2.1. Ilpuem u peructpanusi JOKYMEHTOB IpPU JIMYHOM OOpaIieHun
3asIBUTENIS B YIIOJTHOMOYEHHBIN OpTraH.

OcHoBaHMEM JUIsI Hadajla MPEJOCTABICHUS MYHUIUMIIAIBHONW YCIYTd
ABIISICTCS JIMYHOE OOpalieHre 3asBUTENsI B YINOJTHOMOUYEHHBIM OpraH c
3asIBJICHUEM U IOKYMEHTAMU;



OTBETCTBEHHOCTD 3a BBIIOJHEHUE AAMUHUCTPATUBHBIX ACUCTBUN JAHHOMN
aIMAHHUCTPATUBHOMN MPOLIETYPHI BO3JIaraeTcs Ha crieluaincTa
YIOJIHOMOUYEHHOTO OpraHa, Ha3HAY€HHOI'0 COOTBETCTBYIOIIUM MpUKa30M (Hajee
- OTBETCTBEHHBIN CIECIIMAHCT).

I[Ipu nuyHOM oOOpallleHHH 3asiBUTENST B YINOJHOMOYEHHBIA OpraH
CHELUUAIUCT YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a NMPHUEM M BbIIAYY
JIOKYMEHTOB:

YCTAHABIIMBAET JIMYHOCTh 3asBUTENSI HAa OCHOBAHUM JIOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JIMYHOCTh, MPEACTAaBUTENS 3aABUTENSI - HA OCHOBAHHMU
JIOKYMEHTOB, Y/IOCTOBEPSIONIUX €r0 JIMYHOCTh M MOJHOMOYMS (B cCiydae €ero
oOpaiieHus);

MPOBEPSIET CPOK JNEUCTBUS TOKYMEHTA, YAOCTOBEPSIOUIETO €ro JIMYHOCTD
U COOTBETCTBHE [AHHBIX JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asBJICHUU U TPUJIOKEHHBIX K HEMY JTOKYMEHTAaX.

B xone mpuema HOKYMEHTOB OT 3asiBUTEJISI CHEIUAIIUCT, OTBETCTBEHHBIN
3a IpHEM U BblJauy JOKYMEHTOB, YIOCTOBEpAETCS, YTO:

TEKCT B 3asIBJICHUU MOJI/Ia€TCsl TPOUYTEHUIO;

B 3asBIICHUM YyKa3aHbl (aMuiausi, UM, OTYECTBO (TMOCJIENHEE - TpHU
HaJIM4KK) GU3NUECKOTO JIUIla MO0 HAMMEHOBaHUE IOPUIUYECKOTO JIUIIA;

3asiBJICHUE MOAMUCAHO YIOJIHOMOYEHHBIM JIUIIOM;

MPUIOKEHBI  JIOKYMEHTBI,  HEOOXOAMMBIE  1Ji1  MPEAOCTaBICHUS
MYHHUILUITAJIBHON YCIYTH.

Ecnu npencraBieHHble KONMMHM YKa3aHHBIX JOKYMEHTOB HOTApUAJIbHO HE
3aBepeHbl (M MX HOTApHUAIBHOE 3aBEPEHHE HE MPEAYCMOTPEHO (enepanbHbIM
3aKOHOM), OTBETCTBEHHBIM CIEUUAINCT, CPABHUB KOMUHU JIOKYMEHTOB C HX
OpWUTMHAJIaMH, BBITIOJHSAET HA TAKUX KOMMSIX HAIMUCh 00 HUX COOTBETCTBUH
OpUTHHAJIaM, 3aBEPsieT CBOEH MOJIMUCKHIO C YKa3aHueM (haMUIIUU 1 HHUIHAIOB.

OTBETCTBEHHBII  CHEUUAIUCT MPOBEPSAET  HAJIUYUE  JIOKYMEHTOB,
MOJITBEPKJAIOIINX MTOTHOMOYUS MPEACTABUTENS 3asIBUTEIIS.

MaxkcuMmanbHbId  CPOK BBIIOJHEHUS aJIMUHUCTPATUBHOW IPOLEAYPHI
coctaBisieT 1 pabouuii I€Hb C AAThl MOCTYIUICHUS B YIOJHOMOYEHHBIM OpraH
JOKYMEHTOB.

Pe3ynbraroMm aaIMHUHHCTPATUBHOM TNpOLENYpbl SABISETCA IpPUEM U
perucTpaunus U NpuaoKEeHHbIX K HEMY TOKYMEHTOB.

Nudopmarus o nmpueme 3asBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
¢buKcupyeTcs B yCTAaHOBIEHHOM TIOPSIKE, B TOM YHCIIE B CUCTEME AIIEKTPOHHOTO
TOKyMeHTooOOpoTa  (TIpHu HAJIMYUM ~ TEXHUYECKOM  BO3MOXKHOCTH)
YIOJIHOMOYEHHOTO OpTraHa.

B nenp peructpanuu 3asBI€HUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB,
CIELUAJINCT, OTBETCTBEHHBIN 3a MpPHUEM JOKYMEHTOB, MEpPENaeT MOCTYNUBIINE
JOKYMEHTBI HAYaJbHUKY YITOJTHOMOYEHHOTO OpraHa

HavanbHUK yNOJTHOMOYEHHOrO OpraHa OTIIMCHIBAET MOCTYHHUBIINE
JOKYMEHTBI PYKOBOJIUTEIIO CTPYKTYPHOTO MOJpa3Jel€HUs, OTBETCTBEHHOIO 3a
COIIACOBAHMUE MTPOEKTHON JOKYMEHTALINH.

3.2.2. Ilpu HampaBliecHMU 3asBUTEJIEM 3asBICHUS M JOKYMEHTOB B
YIOJIHOMOYEHHBIM  OpraH IOCPEICTBOM MOYTOBOM  CBSA3M  CHELMATUCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIIAYy IOKYMEHTOB:



MPOBEPSIET MPABUIBHOCTD aJPECHOCTU KOPPECTIOHICHIIMHU. OITUO0YHO (HE
Mo ajJijpecy) MpHUCIAHHbIE MUChMa BO3BPAIIAIOTCS B OPraHU3AIMIO MOYTOBOM
CBSI3U HEBCKPBITHIMH;

BCKPBIBAET KOHBEPTHI, MPOBEPSAECT HAIMYUE B HUX 3asBICHUA U
JIOKYMEHTOB, OO0S3aHHOCTh MO NPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha
3asIBUTEIIS;

MPOBEPSIET, YTO 3asBJICHUE HE UCIIOJIHEHO KapaHJalloM, HalKuCcaHo
pazbopunBo, haMIINKM, UMEHA, OTYECTBA (IIPU HAJIMYUH), HAUMEHOBAHUE, aIpecC
MecTa JKUTEIbCTBA, aJ[peC MECTOHAXOXKACHUS, HalUCaHbl MOJIHOCTHIO,
MOJJIMHHOCTh TMOANUCH 3asBUTENSI 3aCBHUIETEIILCTBOBAHHOW B YCTaHOBJICHHOM
3aKOHOJATEIbCTBOM IMOPSJIKE;

MPOBOJUT TMEPBUUHYIO MPOBEPKY MPEIACTABICHHBIX KOMHN JTOKYMEHTOB,
X COOTBETCTBHE IEHUCTBYIOLIEMY 3aKOHOJATEIIbCTBY, a4 TaKXKE IMPOBEPSET, YTO
yKa3aHHbIE KON 3aBEPEHBI B YCTAHOBICHHOM 3aKOHO/IATEIbCTBOM MOPSIIKE;

MIPOBEPAET, YTO KOMHU JOKYMEHTOB HE MMEIOT CEPHE3HBIX NOBPEKICHUM,
HaJIMYUe KOTOPHIX HE MO3BOJSET OJHO3HAYHO HCTOJIKOBATH UX COJAEpP)KAHUE,
OTCYTCTBYIOT MMOAYUCTKHU, MPUIMTHUCKH, 3a4EPKHYTHIE CI0BA, UCITPABICHUSI.

MaxkcuManbHbId CPOK BBINOJIHEHUS AJMUHUCTPATUBHOM IPOUEAYPHI IO
MpUEMY M PErUCTpalluu 3asBICHHUS U MNPWIOKEHHBIX K HEMY JIOKYMEHTOB
cocTaBisieT 1 pabounii 1eHb.

Kpurepuii npuHATHS pelIeHUs: NOCTYIICHUE 3asBJICHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbraroMm aaIMHUHHCTPATUBHOM MpOLENypbl ABISETCS MPUEM U
perucTpanus U NpuaoKEeHHbIX K HEMY TOKYMEHTOB.

Nudopmanmst o mpueMe ¢ TOPWIOKEHHBIX K HEMY JTOKYMEHTOB
(duKcupyeTcs B yCTAHOBIEHHOM IMOPSJKE, B TOM YHCIIE€ B CUCTEME 3JIEKTPOHHOTO
JTIOKYMEHTOO00pOoTa (ipu HAJIUYUH TEXHUYECKON BO3MOXKHOCTH)
YIIOJTHOMOUEHHOTO OpraHa.

B nenp peructpanuiu 3asBI€HUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB,
CHELUAJIUCT, OTBETCTBEHHBIN 3a NMpHUEM JOKYMEHTOB, MEpeaaeT MOCTYHUBIINE
JOKYMEHThI HAYaJIbHUKY YITOJTHOMOYEHHOTO OpraHa.

HauanbHUK yNOJTHOMOYEHHOIO OpraHa OTIIMCHIBAET MOCTYHHUBIINE
JOKYMEHThl PYKOBOJIUTEIO CTPYKTYPHOTO MOJApa3JeieHUs, OTBETCTBEHHOTO 3a
COINIACOBAHUE MTPOEKTHON JOKYMEHTAIIUH.

3.2.3. IlpueM u peructpaius 3asBICHUS W TPUIOKEHHBIX K HEMY
JTOKYMEHTOB B (hOpM€ 3JIEKTPOHHBIX IOKYMEHTOB.

[Ipu HampaBneHUU 3asBJICHUS B DSJCKTPOHHOW (opme (Tpu HAIUYUU
TEXHUYECKOM BO3MOXKHOCTH) 3asBHUTEIIIO HeoOXoauMo 3amoiaHuTh Ha EITLY,
PIIT'Y »snexrponHyo ¢opMy 3ampoca Ha MPEIOCTABICHHUE MYHHUIIUITAIBHOM
YCIYId, NPHUKPENUTh K 3asBJICHUI0 B DJIIEKTPOHHOM BHJI€ JOKYMEHTHI,
HEOOXOMMBIE /IS IPEIOCTABICHNUS MYHUIIUITAIBHON yCcIyru (IpH HAJIUYHUN).

Ha EI'TIY, PIII'Y pa3smemaercs oOpaser; 3aloJHCHUS JJICKTPOHHOU
dbopmbI 3asBiIeHHS (3ampoca).

dopmarHo-IOTHYecKass  MpoBepka  CHOPMUPOBAHHOTO  3aSIBICHHUS
(3ampoca) OCYIIECTBISIETCS ABTOMAaTHYECKH TIOCJIE 3alOJHEHUS 3asBUTEIIEM
KOKIOTO U3 ToJied diekTpoHHOW ¢opmbl  3ampoca. Ilpu  BbIsBIEHUM
HEKOPPEKTHO 3alOJHEHHOTO MO 3JEKTPOHHOW (OpPMBI 3arpoca 3asBUTEIb



YBEIOMIISIETCS. O XapaKTEpe BBISIBICHHON OIIMOKM U TOPSAKE €€ YCTpaHEHUs
MOCPEACTBOM MH(DPOPMAIIMIOHHOTO COOOIIEHUSI HEMTOCPEACTBEHHO B AJIEKTPOHHOM
dhopme 3ampoca.

Cneunanuct, OTBETCTBEHHBIM 3a IMPUEM W BbIIAYY JOKYMEHTOB, IPHU
MOCTYIUICHUU 3asIBIICHUS U JIOKYMEHTOB B DJIEKTPOHHOM BU/IE:

MpPOBEPSIET  DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB Ha  OTCYTCTBHUE
KOMIIBIOTEPHBIX BUPYCOB U UCKAXKEHHOU MH(OpMAIUK;

PETUCTPUPYET TOKYMEHTHI B YCTAHOBJIEHHOM MOPSAKE, B TOM YHCIIE B
CUCTEME DJJIEKTPOHHOTO JOKyMEHTOOOOpoTa (MpU HaIUYMM TEXHUYECKOU
BO3MOYKHOCTH) YIIOJIHOMOUYEHHOTO OpraHa;

dbopMupyeT U HaANpaBISIET 3asIBUTEIIO0 AJIEKTPOHHOE YBEIOMJICHUE Yepe3
PIII'Y o nmony4yeHuu U perucTpaluu OT 3asiBUTEIIS 3aBICHUS (3apoca) U KOMUM
JOKYMEHTOB, B  CIy4ae  OTCYTCTBHS  TE€XHHYECKOM  BO3MOXKHOCTH
ABTOMAaTHUYECKOTO yBeaomieHus 3asButens uepes EITLY, PIIT'Y;

HarpapisieT TOCTYMUBIIMI NAKeT JIOKYMEHTOB B JJIEKTPOHHOM BHJIE
HavYaJIbHUKY YIIOJTHOMOYEHHOI'O OpraHa.

HavanbHUK yNOJTHOMOYEHHOTO OpraHa OTIMCHIBAET MOCTYNHUBIINE
JOKYMEHTBI PYKOBOAUTEIIO CTPYKTYPHOTO MOAPA3ACICHUS, OTBETCTBEHHOIO 3a
COITIACOBAHUE MPOEKTHOM JOKYMEHTAIINH.

MaxkcumanbHbId CPOK BBINOJIHEHWS AJIMUHUCTPATUBHOM IPOUEAYPHI IO
MpUEMY W PErucTpalvy 3asBJICHUS U TMPWIOKEHHBIX K HEMY JOKYMEHTOB B
(dhopMe IEeKTPOHHBIX IOKYMEHTOB COCTaBIIseT 1 pabouunii AeHb.

Kpurepuii npuHATHS pelIeHUs: NOCTYIICHUE 3asiBJICHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbraroMm  aAMUHHUCTPATUBHOW  MPOUEAYPHI  SIBISETCS — MPUEM,
perucTpanus 3asBJICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npueMe 3asiBIE€HUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB
buKkcupyercss B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpoTa (MpuU HAJTUYHUH
TEXHUYECKOM BO3MOXXHOCTH) YIOJIHOMOYEHHOro oprana u B JKypnane
perucTpauuy  3asBICHUNA, COIVIaCHO MPWIOKEHHI0O 2 K  HACTOSUIEMY
aIMUHHUCTPAaTUBHOMY PEITIAMEHTY.

3.3. PaccmoTpeHne JOKYMEHTOB M MPUHATHE PELIEHUS O COITIACOBAaHUU
MPOCKTHOW JOKYMEHTallMM WM 00 OTKa3e B COIVIACOBAHUU MPOCKTHOM
JOKYMEHTALUU.

OcHoBaHMeM Jisi Hadajla aJMUHUCTPATUBHOW MPOUEAYpPHl SBISETCS
MOJIyYEHNUE PYKOBOAUTEIEM CTPYKTYPHOIO TMOAPA3AEICHUS YHOJIHOMOUYEHHOTO
OopraHa, OTBETCTBEHHOI'O 32 COIJIACOBAHME , TOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 HACTOSIIETO0 aAMUHUCTPATUBHOTO PETIIaMEHTA,.

OTBETCTBEHHOCTH 32 BBINOJHEHUE aAMUHUCTPATUBHBIX JTEUCTBUM TaHHOMN
aAMUHUCTPATUBHON NPOLEAYpPHI BO3JIaraeTcsi Ha OTBETCTBEHHOIO CIIEUAJINUCTA.

JIOKyMEHTbl pPacCMaTpPUBAIOTCS OTBETCTBEHHBIM CIIELMAJIMCTOM Ha
HaJlMYu€ WM OTCYTCTBUE OCHOBAaHUM [JIsi OTKa3a B MPEAOCTaBICHHUU
MYHULUANAJIBHOM  yCIIYyI'M, yKa3aHHbIX B MNOyHKTe 2.9  HacToAIIero
aAMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipy  CcOOTBETCTBMM  MPEICTABICHHBIX JOKYMEHTOB TpPEOOBAHUIM
HACTOSIIETO AJIMUHUCTPATUBHOIO PEMIAMEHTA, OTBETCTBEHHBIM CIELHUAIUCT



TOTOBUT B 2 (ABYX) 3K3EMIUISIpax MPOEKT MHChMA O COIIACOBAHUU MPOEKTHOU
JOKYMEHTALIAH.

[Ipy  BBIABIEHHM OCHOBAaHMM JJisi OTKa3a B  MOPEIOCTABICHUU
MYHHUIUIIAIIBHON YCIYyTH, MPEIyCMOTPEHHBIX HACTOSIIAM aJIMUHUCTPATUBHBIM
pEIrJIaMEeHTOM, OTBETCTBEHHBIA CIEHMANHNCT TOTOBUT B 2 (JBYX) PK3EMILIsIpax
MPOEKT OTKa3a B COMIACOBAHUH NPOECKTHOW JOKYMEHTAIUU.

[ToAroTOBIEHHBIM OTBETCTBEHHBIM CIICIMAIIUCTOM IPOEKT IHChbMA O
COITIACOBAHUM MPOCKTHOW JOKYMEHTAIMA C MPOCKTHOM TOKYMEHTALIUEW WIIH
MPOEKT OTKa3a B COIVIACOBAHUM IPOEKTHOM NOKYMEHTAllMW HANpaBIAETCA Ha
MOANMCAHUE  PYKOBOAUTEIIO  YIOJIHOMOYEHHOro opraHa. llommucannsbie
JOKYMEHTBI BO3BPAILAIOTCSI OTBETCTBEHHOMY CIELNUAIMCTY JJIsl HX PETHCTPALU
Y BBIJIAYU 3aBUTEIIO.

MaxkcumanbHbId  CPOK BBIIOJIHEHUS aJIMUHUCTPATUBHOW IPOLEAYPHI
coCTaBisieT 26 pabouux AHEH CO JHSA pPErucTpanuu AOKYMEHTOB (MPUCBOCHUS
BXOJISILIIET0 HOMEPA) B YIIOJHOMOUYEHHOM OpraHe.

Kpurepussmu npuHATHS pEUICHUS SIBISIOTCS OCHOBAHUS IS OTKa3a B
MPEAOCTABICHUH  MYHHIMIIAJIBHOM  YCIyTH, VYKa3aHHbIE B  HACTOSLIEM
aIMUHUCTPATUBHOM PEIJIAMEHTE.

Pe3ynprarom agMHUHUCTPAaTUBHOM NPOLEAYPHI SBISETCA COBEPILICHUE
OJTHOTO M3 CIICAYIOIHUX JTCHCTBUIA:

1) moamucanve pPyKOBOAMUTENIEM YIOJIHOMOYEHHOTO OpraHa MNUChMa O
COITIACOBAHUM  IPOEKTHOM  JOKYMEHTAIMW, CONNIACOBAHWE  MPOEKTHOU
JOKYMEHTALlUH, €CIIH NPUHATO MOJIOKUTEIIBHOE PEHIEHUE O COIIaCOBAHUHU
MPOEKTHOM JOKYMEHTAllMM, COMIACHO NPWIOKEHUI0O 4 K HaCTOSIIEMY
aIMHUHUCTPAaTUBHOMY PEITIAMEHTY; PETUCTpalMs MHChbMAa O CONIACOBAHUHU
MMPOEKTHOM JIOKYMEHTAalluM B JJEKTPOHHOM CHUCTEME YydYeTa JOKYMEHTOB
YIIOJTHOMOUYEHHOI'O OpPraHa;

2) noAnuCaHWe PYKOBOAMUTENIEM YIOJTHOMOYEHHOTO OpraHa OTKa3a B
COITIACOBAHUM NPOEKTHOW TOKYMEHTAllMU, €CIA B COITIACOBAHUM MPOEKTHOU
JIOKYMEHTAIlUd OTKA3aHO; PETUCTpaIvs MuchbMa 00 OTKa3e B COTIACOBAHUH
MPOEKTHOM JIOKYMEHTAalluM B DJJEKTPOHHOM CHUCTEME Yy4eTa JOKYMEHTOB
YIOJIHOMOYEHHOTO OpTraHa.

Pesynbrar BBITTONIHEHHUS aJIMUHUCTPATUBHON TpONEAyphl (pUKCHUpyeTcs B
AIIEKTPOHHOM CUCTEME y4eTa JOKYMEHTOB YIIOJHOMOUYEHHOTO OpraHa.

3.4. Bpigaua  (HampaBiieHHWE) ~— JOKYMEHTOB IO pe3yibraraMm
MPEAOCTABIECHNS MYHUIIUIIAJIBHOW YCIYTH.

OcHoBaHMeM ISl Hadajla aJMUHUCTPATUBHOW MPOLEAYpPHI SBISIETCSA
Hanuure CHOPMHUPOBAHHBIX JTOKYMEHTOB IO pe3ylbTaTaM MpeAoCTaBICHUS
MYHHUITUTIATBHOM YCIYTH U OOpalleHue 3asBUTENS ISl UX TOTYyUCHHUS.

OTBETCTBEHHOCTH 32 BBINOJHEHUE aMUHUCTPATUBHBIX JEUCTBUI TaHHOMN
aIMUHHUCTPATUBHON NPOLEAYpbl BO3JIAraeTcsi Ha OTBETCTBEHHOIO CIELUAIUCTA.

JIns monyyeHus pe3yabTaToB MPEAOCTaBICHUS MYHHMIIMIAJIBLHOM YCIYTH
3asIBUTEIb NPEABABISET CACAYIOUINE TOKYMEHTHI:

1) 1OKYMEHT, y1I0CTOBEPSIOMINIA TUUYHOCTD 3asBUTEIIS;

2) JOKYMEHT, IMOATBEPKAAOINUA TOJIHOMOYMS TMPEICTABUTENS Ha
MOJTy4eHHE IOKYMEHTOB (€CJIM OT MMEHU 3asiBUTENIS ACHCTBYET IPEICTABUTED).

OTBETCTBEHHBIN CIIEIUATUCT:



1) ycTaHaBIUBAET TMYHOCTH 3asIBUTEIIS;

2) mpoBepsieT MPaBOMOUHUS 3asBUTENS JACHCTBOBATH OT €r0 MMEHU MpU
MOJIy4Y€HUU TOKYMEHTOB;

3) HaxoguT 3asBICHUE O COMIACOBAHUM IPOEKTHON JOKYMEHTAllUU U
JOKYMEHTBI, MOJJIEKAIINE BbIAAYE 3asIBUTEIIO;

4) 3HAKOMHT 3asIBUTENIS C TIEPEUHEM BbIJ]ABAEMbBIX JIOKYMEHTOB (OIIalliaeT
Ha3BaHUS BbIJIaBAEMbIX JIOKYMEHTOB);

5) BbIJAET JOKYMEHTHI 3aIBUTEINIO;

6) peructpupyet (HpakT BbIJa4H TOKYMEHTOB 3aBUTEINIO;

7) oTKa3blBaeT B BbIJAaY€ JIOKYMEHTOB B cClly4ae, €CJIM 3a BblJauei
JOKYMEHTOB  OOpaTWJIOCh JIMIIO, HE sBIAIONIEeCS  3asBUTENEeM  (ero
NpeAcTaBUTENIeM), JUOO oOpaTuBIIeecs JIMIO OTKA3aJlloCh MPEAbSIBUTH
JTOKYMEHT, YAOCTOBEPSIOIINMN €r0 JIMYHOCTD.

B cnydae, eciu 3a BblJaueil JIOKYMEHTOB OOpaTUIOCH JHIO, HE
ABIISIIOLIEECS] 3asBUTENIEM (€ro mpeacTtaBuTesieM), JIMOO oOpaTHBIIEECS JHUIO
OTKa3aJ0Ch MPEIbIBUTH JTOKYMEHT, YIOCTOBEPSIOUIMKA €ro JIMYHOCTh, TO HE
MO3/IHEE CJEAYIOIIEro pabouero JHS 3asiBUTEIIO HAIpPaBIsAETCS MHUCBMEHHOE
COOOIIIEHHE O TOM, 4YTO OH B J1000€ BpeMs (COITIaCHO YKa3blBa€MOMY B
coOOIIEHNH TpauKy MNpueMa-BblAaud JOKYMEHTOB) BIIpaBe OOpaTUThCS 3a
MOJTyYeHUEM JTOKYMEHTOB JIUOO COOOIIUTH CBOM AJEKTPOHHBIM WIJIM TOYTOBBIM
aapec, MO KOTOPOMY €My OTH JOKYMEHTbl MOTYT OBbITb HAalpaBICHBI
MOCPECTBOM AIEKTPOHHOIO WJIM MOYTOBOIO OTIIPABICHUS C YBEAOMJIEHHEM O
BPYUYCHUHU.

[IncpkMO O comIacoBaHMM MPOEKTHOM JTOKYMEHTALMUA C COITIACOBAHHOM
MPOCKTHOM  JOKYMEHTAIlMEM WM OTKa3 B CONNIACOBAHWUU MPOCKTHOU
JOKYMEHTAllUM CO BCEMH JOKYMEHTAaMHM, MpUIaraéMbIMU K 3agBICHUIO O
COINIACOBAHUMU MPOEKTHOM JOKYMEHTAllMW, BBIAACTCA 3asBUTENIO0 B CPOK HE
6onee 3 pabounx JAHEH ¢ aThl €0 PETUCTPAIMU B YIIOJTHOMOYEHHOM OpTraHe.

MaxkcumanbHbId  CPOK BBIIOJHEHUS aJIMUHUCTPATUBHOW IPOLEAYPHI
cocTaBisieT 3 pabo4yux JTHS C JIaThl PETHCTPAIlMU B YIMOJTHOMOYEHHOM OpraHe
MMChMa O COIIACOBAHMM MPOEKTHOW TOKYMEHTAIIMU WM OTKa3 B COIVIACOBAHUM
MPOEKTHON JOKYMEHTAIHUH.

Kpurepruem npuHSTHS pElIeHUs SBISETCS MOAINUCAHUE PYyKOBOAUTEIEM
YIOJIHOMOYEHHOT0 OpraHa MUChbMa O COIVIACOBAHUMU NMPOEKTHOW JOKYMEHTALMH
WJIM OTKa3 B COMIACOBAHUM MPOEKTHOM JOKYMEHTAIIUH.

Pe3ynbraroM aJgMUHUCTPATUBHOW TIPOLENYpPHI SBISETCS COBEpUIECHUE
OJTHOTO W3 CIICAYIOIINUX JICHCTBUM:

1) BrI1aya 3asiBUTEIO MUCHbMA O COITIACOBAHUU MPOEKTHOUN JOKYMEHTALUU
C CONIACOBAHHOMW MPOEKTHOM IOKYMEHTAIIUE;

2) BbI1a4ya 3asIBUTENIO OTKa3a B COIIAaCOBAHUM MPOEKTHOM JTOKYMEHTAIUU.

PesynbTrar BBITTONIHEHUS aJIMUHUCTPATUBHON MpOUEAyphl (UKCUpyeTcs B
Kypnaie yyera BbIQUM  COMIACOBAHHOW  IPOEKTHOM  JIOKYMEHTAlUU
(mpwioxkenne Ne 3 K aIMUHUCTPATUBHOMY pPEINIAMEHTY), €CJIM IPUHSTO
MOJIOKUTENBHOE PEUIEHUE O COMIACOBAHMM IMPOEKTHOM TOKYMEHTAalluH, WU B
AIIEKTPOHHOM CHUCTEME y4deTa JIOKYMEHTOB YIOJHOMOYEHHOrO OpraHa, €ciii B
COINIACOBAHUM MPOEKTHON JOKYMEHTAIIMU OTKa3aHO.



4. @opMbl KOHTPOJISI 32 MCIIOJTHEHHEM NPEI0CTABICHUS
MYHMUIHNAJIbHON yCJayru

4.1. Topsimok OCyIIEeCTBIEHUS TEKYIIEro KOHTPOJS 3a COOIIONCHUEM U
UCIIOJIHEHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHU  JIMIIAMHU  TOJIOKEHHUI
HACTOSIIETO aIMUHUCTPATUBHOIO PETIaMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIOUIUX TPeOOBaHMS K MPEAOCTABICHUIO MYHHIIMNAIBbHON
YCIIYTH, a TAK)KE MPUHSITUEM PEUICHUN OTBETCTBEHHBIMU JTUIIAMH.

Texymuii KOHTPOJIb 3a COOMIONEHUEM U HMCIOJHEHHEM JOJKHOCTHBIMU
JUUAMH  YTNOJHOMOYEHHOIO  OpraHa  ydeTa  [OJIOKEHUW  JTaHHOTO
aJIMUHHUCTPATUBHOTO PpETIAMEHTA WU HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHABIUBAIOIINX TPEOOBAHUS K MPEAOCTABICHUI0 MyHUIIMIIAJIBHOW YCIIyTH, a
TaKXKe MPUHITHEM UMHU PEIICHUM (Zanee - TEeKYIIU KOHTPOJb JIeSITEIbHOCTH)
OCYILECTBIISIET PYKOBOAUTEINH YIIOTHOMOYEHHOIO OpraHa.

Texkymuii KOHTPOIb OCYIIECTBIAETCS IyTEM IIPOBEICHUS MPOBEPOK
COONIOACHUS U UCIOJHEHUS JOJMKHOCTHBIMU JIMUAMH U  COTPYIHHKaAMU
MOJIOKEHUH ~ HACTOSIIEr0  aJIMHUHHCTPATUBHOTO  pErIAMEHTa W HHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB, YyCTaHABIMBAIONIMX  TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIIUNIAIBHON YCITYTH.

4.2. Tlopsinok # TEPUONUYHOCTh OCYIIECTBJICHMSI IUIAHOBBIX U
BHEIUIAHOBBIX ~ MPOBEPOK  TMOJTHOTHI M KadyecTBa  MPEAOCTaBICHUS
MYHULIMMAIBHON yCIYyrd, B TOM YHCIE MOPANOK M (OpPMBI KOHTPOJS 3a
MOJIHOTOM M KaU€CTBOM MPENOCTABIECHUS MYHUIIUNIAIbHON YCIYTH.

KoHTponp 3a MOTHOTOW M KaY€CTBOM IPEIOCTABICHUS MYHUUWNAJIbHOU
YCIYTM BKJIIOYAeT B ce€0sl MPOBEAECHUE IMPOBEPOK, BHIABICHUE U YCTPAHEHHE
HapyLIEHUN IIPaB 3asBUTENEN, IPUHATHE PEIICHUN U IOJATOTOBKY OTBETOB Ha UX
oOpalleHusl, cofepkaliue xano0bl Ha AeHCTBUA (0e31eCTBUE) COTPYIHUKOB.

[IpoBepkH TMOTHOTHI M KauecTBa MPEAOCTABICHUS MYHUIUIAIbHON
YCIYTM OCYILIECTBISIIOTCS. HA OCHOBAHUM JIOKAJIBHBIX aKTOB aAMUHUCTPALINU
KemepoBCcKOro MyHUIIMIIAJILHOTO OKPYTa.

[IpoBepkr MOTYT OBITH IUITAHOBHIMH M BHEIUIAHOBBIMU. [lopsimok u
MEPUOIMYHOCTh IUIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOAMTEIIEM
YIOJIHOMOYEHHOro opraHa. [Ipum mpoBepke paccMaTpuBarOTCs BCE BOIPOCHI,
CBA3aHHBIE C MPEJOCTABICHHEM MYHHUIUIAIBHON YyCIYrd (KOMIUJIEKCHbBIE
MIPOBEPKH ), WM OT/ACJIBHBIC BOMPOCHI (TEMATUUECKHUE TPOBEPKH ).

BHemnanoBble TPOBEPKHU MPOBOMATCS MJIsi MPOBEPKH (aKTa yCTpaHEHUS
paHee BBISIBICHHBIX HApYIICHWH, a TakKe B CiIy4yae TMOJy4YeHHUs xKajlo0 Ha
nencTBua (0e3neicTBUe) COTPYNHUKOB. I[IpoBepku Takke MNPOBOAATCA TIO
KOHKPETHOMY OOpalICHUIO 3asiBUTETIS.

[lepnonMYHOCTh OCYHIECTBICHUS IUIAHOBBIX MMPOBEPOK — HE PEIKE OJHOTO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHUIMMOAJIbHBIX CIYXKAIUX aJIMUHUCTpAIUU
KeMepoBCKOro MYHMIIMIAJIBHOTO OKpyra W HWHBIX JOJDKHOCTHBIX JIMI[ 32
peuieHus u AeicTBus (Oe3necTBrE), MpUHUMAaEeMbIe (OCYIIECTBISIEMBIE) B XOZE
MPEI0CTABICHUS MYHUIIUNIAJbHON YCIYTH.

[To pe3ynbratam NpPOBEPOK B CIIy4ae BBISIBIICHUSA HAPYIICHUHN ITOJ0KEHUN
HACTOSIIIETO aJIMUHUCTPATUBHOIO PEMIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX



aKTOB, YCTaHABIMBAIOUIUX TpeOOBaHMS K MPEAOCTABICHUIO MYHHIIUNAIbHON
YCJIYTY, BUHOBHBIE COTPYAHUKH U JOKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTD B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Pocculickorn denepanumn.

CoTpynHHKH, OTBETCTBEHHBIE 32 MPUEM 3asABICHUN U TOKYMEHTOB, HECYT
MEPCOHATLHYI0O OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M TMOpsiAKA Mpuema u
perucTpanuu J0KyMEHTOB.

CoTpynHHKH, OTBETCTBEHHBIE 3a TOJATOTOBKY JIOKYMEHTOB, HECYT
MEPCOHATBHYI0O OTBETCTBEHHOCTh 3a COOJIIOJIEHHE CPOKOB U  MOpsJKa
obopmiIeHUS JOKYMEHTOB.

CoTpynHHKH, OTBETCTBEHHbIC 3a BbIJauy (HaIlpaBlIE€HUE) TOKYMEHTOB,
HECYT MEPCOHANbHYI0 OTBETCTBEHHOCTh 3a COOJIOACHUE TOpSAKA BbIIAYU
(HampaBieHus1) JOKYMEHTOB.

JIOMKHOCTHOE JIMIIO, MOJMHCABIIEEe TOKYMEHT, C(OPMUPOBAHHBIA MO
pe3yJibTaTaM MPEJOCTABICHUS] MYHULIUNAIBHON YCIYTH, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 MPABOMEPHOCTh MPUHATOTO PEIICHUS U  BbIJAYU
(HampaBieHUs1) TAaKOro JIOKYMEHTa JIWIly, NpPEICTaBUBLIEMY (HAIpaBUBILEMY)
3asiBJICHUE.

IlepconanpHasi OTBETCTBEHHOCTb COTPYAHUKOB U JIOJDKHOCTHBIX JIHII
3aKpervisieTcss B UX JOKHOCTHBIX HWHCTPYKLIMSIX B COOTBETCTBUU C
TpeboBaHUAMU 3aKoHOAareNnbecTBa Poccuiickoit denepanuu.

4.4. TlonoxeHus, XapaKTepu3ylonue TpeOOBaHUs K MOPSAKY u (popmam
KOHTPOJISL 32 MPEJOCTaBICHUEM MYHULMIAIBHON YCIYyrd, B TOM YHCIE CO
CTOPOHBI TpaXxaaH, UX OObEAMHEHUN U OPTaHU3ALIHIA.

KoHTponb 3a UCHOTHEHWEM [TaHHOTO aJIMUHUCTPATUBHOIO PEIrIaMEHTa CO
CTOPOHBI ~ Tpa)KJaH, UX OOBEOAWHEHWH W  OpraHu3aluid  SIBISETCA
CaMOCTOSITEIbHOM (POPMOM KOHTPOJISI U OCYIIECTBISIETCS IyTEM HalpaBICHUs
oOpalieHuii B aaMuUHUCTpanui0 KeMepoBCKOr0o MyHHUUMIIAIBHOTO OKpyra, a
TaKkKe IMyTeM OoOKaloBaHUS  JeHcTBUN  (O€3MeHCTBUSA) U pelIeHUi,
OCYLIECTBISIEMbIX  (NMIPUHATBIX) B XOA€  HWCIOJHEHHUS  HACTOSLIErO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

['paxxgane, ux O0ObEOWHEHWS W OpPraHU3allMd BIPABE HAIPaBIATh
3aMEeYaHus W TMPEMJIOKEHUS MO YIYYUIEHHIO KadecTBa U JIOCTYINHOCTH
MPEAOCTABIECHNS MYHUIIUNIAJIbHOW YCIYTH.

5. locyneOnblii (BHeCy1e0OHbINH) MOPSAIOK 00:KAJTOBAHUS PellleHuH
U aeiicTBUi (0e31elCTBHS) OPraHa, NPeaoCcTaBIAIONIEro
MYHUIUTIAJIBHYIO YCJIYTY, OPTaHU3AIUI, a TAKKe
HX JOJIKHOCTHBIX JIMI, MYHUIIMIIAJbHBIX CJIYKAUX, pA0OTHUKOB

5.1. Wudopmanus s 3asBHTENIS O €ro IpaBe IOAaTh >KajloOy Ha
pemenue u (wim) aeictBue (Oe3aeiicTBue) aaMuHHUCTpanuu KemepoBckoro
MYHHUIIUTIATBHOTO OKpyra W (WJM) €€ JOJDKHOCTHBIX JIUI, MYHHUIIMITAJIbHBIX
CIIy’KalllUX TIPH NMPEAOCTABICHUH MYHHUIIMIIAIBHOMN yCIyTH (anee - xanoba).

3asBUTENIM UMEIOT MPABO MOAATh kKajao0y Ha pelieHue u (W) JeicTBre
(6e3neiictBue) amMuHucTpanuu KemMepoBCKOr0O MYyHHMIIMIAIBHOTO OKpyra u
(1) ee JOMKHOCTHBIX JIUI], MyHUIIMTIAIbHBIX CIYXAIIUX MPHU MPEI0CTABICHUN
MYHUIIUTAIBHON YCITYTH.



5.2. llpeameT xkamo0ml.

[Ipeamerom 3kaoObl SABISIIOTCA peElIeHUs W JAeicTBUA (Oe3neiicTBue)
agMUHUCTpal KeMepoBCKOro MYHHUIIMMIAIBLHOTO OKpyra (yHOJIHOMOUYEHHOTO
opraHa), JOJKHOCTHOTIO JUIa aAMUHUCTpauu KemepoBCKoro MyHUITUTIAIBHOTO
OKpyTa JIM0O MyHULMIIAJIBHOTO CIIY>KAILETO.

3asBUTENIb MOXKET OOpaTUThCS C Kajao0OM, B TOM YHCIEe B CICAYIOIINX
CIIyqasix:

1) mnapylieHne Ccpoka perucTpaluu 3ampoca O MPelIoCTaBICHUU
MYHULIUMAIBHON YCITyTH;

2) HapylIeHUE CPOKa MPEAOCTABICHUSI MyHUIIUTIAbHON YCIIYTH;

3) tpebGoBaHue Yy 3asBUTEN JAOKYMEHTOB WM HWHQOpMaUU OO
OCYILIECTBICHUSI NEUCTBUI, MPETOCTABICHUE WIH OCYIIECTBICHHUE KOTOPBHIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMU IPaBOBbIMU akramu Poccuiickon @enepannu,

HOpPMAaTUBHBIMU TIpaBOBbIMU akTamu KemepoBckoir obnactu - Kysz0acca,
MYHHIUITAJIBHBIMA MPABOBBIMH AKTAMU ISl MIPEAOCTABICHUS MYHULIHUNAJIBHOU
YCIYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, MPEJOCTABIECHUE  KOTOPBIX
MPEAyCMOTPEHO HOPMAaTUBHBIMU IPaBOBbIMU akramu Poccuiickon @enepannu,
HOpPMaTUBHBIMU TpaBOBhIMU akTamu KemepoBckoir oOmactu - Kysbacca,
MYHULIMIIAJIBHBIMU MTPABOBBIMUA aKTaMH JJIsl TPEAOCTABICHUS MYHULWNAIbHOU
YCIIYTH, Y 3asBUTEIIS,

5) oTka3 B NpPeIOCTaBICHUU MYHUIMIAIBHOW YCIyTH, €CJId OCHOBAHUS
OTKa3a HE TMPeayCMOTpeHBbl (enepaapbHbIMH 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HUMU MHBIMH HOPMAaTUMBHBIMHU ITPAaBOBBIMU akTaMu Poccuiickoi
®depnepaluu, 3aKOHAMH U UHBIMA HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU CyOBEKTa
Poccuiickont denepanuy, MyHUIIMITATbHBIMA TPABOBBIMH aKTaAMMU;

6) 3arpeboBaHME C 3asABUTENS TPU MPEIOCTABICHUU MYHHUIUNATHHOU
YCIYTd IUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH IIPABOBBIMU aKTaMH
Poccuiickoii @enepanuu, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu KemepoBCckou
obmnactu - Ky3bacca, MyHUITUTIaTbHBIMU TIPABOBBIMU aKTAMH;

7) oOTKa3 opraHa, HpPEeIOCTABISIONIET0 MYHHUIUIAIBHYIO  YCIYTY,
JOJKHOCTHOI'O JIMIIA OpraHa, MpeJoCTaBIISIIONIEr0 MYHHUIIMIAJIBbHYIO YCIYTY, B
UCIIPABICHUH JTOMYIEHHBIX MU OTIEYaTOK U ONTMOOK B BBIIAHHBIX B PE3YJbTATe
NPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH JTOKyMEHTaX JHOO HapyIlleHne
YCTAHOBJIEHHOI'O CPOKA TAKUX HCTIPABICHUN;

8) HapyllleHHe CpPOoKa WM MOPSAKA BbIJAYM JOKYMEHTOB IO pe3ylbTaram
PENOCTAaBIEHUS MYHHUIIUIAIbHON yCIIYTH;

9) NpUOCTAHOBIIEHHE NPENOCTABICHUS MYHHIIMNAIBHOM YCIYTH, €CId
OCHOBaHMSI TIPUOCTAHOBICHUS HE MPEIyCMOTPEHBI (efepalibHBIMU 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTUBHBIMU IPaBOBBIMU
aktamu Pocculickont ®depnepanuy, 3akOHAMA W WHBIMH  HOPMAaTHUBHBIMH
npaBoBbIMU akTamu KemepoBckoit obnmactu - Kyszbacca, MyHUITUTIATbHBIMH
IPaBOBBIMU aKTaMHU;

10) tpebGoBaHme y 3asBHTENS MPU NPEIAOCTABICHUN MYHHUIUIIATBHON
yCIYTU JOKYMEHTOB WJIM MH(POpPMAIMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCh MPH MEPBOHAYAIBHOM OTKa3€ B MPUEME TOKYMEHTOB,
HEOOXOTUMBIX IS IPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH, 32 UCKIIOUEHUEM



CIy4aeB, NPENyCMOTPEHHBbIX NyHKTOM 4 wyactu 1 crarbu 7 DeaepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu MOpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUILIMIATBHBIX YCIYT».

Kanoba nomkHa coaepkarh:

1) HaumMeHoOBaHKE OpraHa, MPEJOCTABISIONIET0O MYHUIIMNAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNpPeIOCTaBISIONIETO MYHUIUNAIBHYIO YCIYTY,
au00 MYHULMNAIBHOTO CIIYXKAIllero, pelieHus W JaeicTBus (Oe3neicTBue)
KOTOPBIX 00KAITYIOTCS;

2) ¢amMuiuo, uMs, OTYECTBO (MOCIEIHEE - NPU HAJTUYUHU), CBEIACHUS O
MECTE KUTEIbCTBA 3aABUTENS - (PU3MUECKOro JHia JuO00 HAUMEHOBAaHHUE,
CBEJICHUSI O MECTE€ HAXOXKJICHHUS 3asBUTENSI - IOPUIMYECKOrO JIMIA, a TaKXKe
HOMEp (HOMepa) KOHTAKTHOTO TenedoHa, aapec (aapeca) 3IEKTPOHHON MOYTHI
(Ipu HATMYKMK) U TIOYTOBBIN aJipec, MO KOTOPBIM JOJKEH OBITh HANIPaBJIEH OTBET
3asBUTEIIO;

3) cBeneHuss 00 O0OKallyeMbIX PEIICHUSX U AeHCTBUSX (0e37eHCTBHM)
OopraHa, MNPEIOCTaBIAIONIEI0 MYHUIUNAIbHYIO YCIYTYy, AOJKHOCTHOIO JIMIA
opraHa, MpeaoCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, MO0 MYHHUIUMIAIBHOTO
CITYXallIero;

4) noBo/bI, HA OCHOBAHUHU KOTOPBIX 3asBUTEb HE COITIACEH C PELICHUEM U
nerictBuemM (Oe3neiicTBUEM) oOpraHa, MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO
yCIIYTy, AOKHOCTHOTO JIMIIAa OpraHa, MPeJOCTaBISIONIEr0 MYHHUIIMIAIbHYIO
yCiIyry, Ju00 MYHMUIMIAIBHOIO CIIYXallero. 3asBUTEJIEM MOTYT ObITh
MpEACTaBIEHbl JOKYMEHTBbl (I[P HAJIUYMM), [OATBEPKIAIONIUE JOBOJBI
3asiBUTEISA, TMOO UX KOIHUU.

5.3. Opran MECTHOTO CaMOyNpaBICHUSI W YINOJHOMOYEHHBIE Ha
paccMOTpeHNE Kano0bl JOJKHOCTHBIE JIMIIA, KOTOPBIM MOXET ObITh HalpaBieHa
xanoba.

XKanoba na pemenue, neiictBue (Oe3MEHCTBUE) MODKHOCTHBIX JIUIT
YIOJIHOMOYEHHOTO OpraHa IMpu MNPEJOCTAaBICHUH MYHUIUIAIBHOW YCIyTH
MOXXKET OBITh TOJjaHAa B aJAMUHUCTpauio KeMepoBCKOro MyHHUIIMIMAIBLHOTO

OKpyra.
XKanoba Ha pemienue, aeiicTBus (06e31eicTBIE) OTBETCTBEHHOTO
CHCIMAIMCTa - MYHHIMITAIIGHOTO CIIY)KAIEro IMOJAeTCs HadalbHUKY

YIIOJTHOMOYEHHOTO OpraHa.

Kamoba wHa  pemenue, geiictBus  (Oe3melicTBUE) — HadaJdbHUKA
YIOJTHOMOYEHHOTO OpraHa TIIOfaeTcsl 3aMeCTHTeN0 TiaBbl KemepoBckoro
MYHHIUTIATBHOTO OKPYTa.

Kamoba Ha pemenue, nercTBus (Oe31CUCTBUE) 3aMECTHTENS TJIABBI
KemepoBckoro MyHHIIMIAABHOTO OKpyra mogaeTcss mimaBe KemepoBckoro
MYHHIUTIATBHOTO OKPYTa.

5.4. TlopsiToK TIOJIa49M ¥ pACCMOTPEHHS KaT00BbI.

Kamoba momaeTcs B MHUCbMEHHON ¢opMe Ha OyMa)KHOM HOCHUTENE, B
AIIEKTPOHHOM (popMe B OpraH, IPEIOCTABISIONNNA MYHUITUTIATBHYIO YCITYTY.

Kamoba Ha pemenus W jgeiictBus  (Oe3neicTBHE) — oprasa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpTaHa,
PEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, MYHUIIUMIAIBLHOTO CIIYXaIlero,
PYKOBOJIUTENSI OpraHa, MPEAOCTABISIONIET0 MYHUIIUNAIBHYIO YCIYTY, MOXET



OBbITh HampaBli€Ha IO T[O4YTe, 4Yepe3 MHOTO(PYHKIIMOHATIBHBIN I[EHTP, C
UCIIOJIb30BaHHEM UH(POPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOU ceTu «HTepHeT»,
o(pUIIMAIBHOTO CcaifiTa OpraHa, MPEAOCTABISAIONIETO MYHUIIMNAIBHYIO YCIYTY,
€IMHOTO TMOopTaja T[OCYIAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIAYyT JHOO
PErHOHATBHOTO MOpPTajia roCyIapCTBEHHBIX U MYHUILIMIAIBHBIX YCIYT, a TaKXke
MOKET OBITh MIPUHATA MPU JIMYHOM IIPUEME 3asIBUTEIIS.

B cnydae nmogauu xanoObl IpU JIUYHOM MpUEME 3aIBUTENb MPEICTABISICT
JOKYMEHT,  YIOCTOBEPSAIOIIMA  €ro  JIMYHOCTh B COOTBETCTBHM  C
3akoHOAaTeNIbcTBOM Poccuiickont denepanumu.

B cayuae, ecnu xanoba mopaeTcs 4depe3 MPEACTABUTENS 3asBUTEIS,
TaKXKe TMPEJACTABISIETCS JOKYMEHT, MOJATBEPXKIAIOMIUA TMOTHOMOYMS Ha
OCYILIECTBIICHUE JACUCTBUM OT HMMEHM 3asdBUTENA. B KauecTBe NIOKyMEHTA,
MOJITBEPKAIOIIET0 TMOJHOMOYUSI Ha OCYLIECTBICHUE JIEUCTBUA OT HUMEHHU
3asIBUTEIISA, IPEICTABISAETCS:

1) opopmieHHass B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepannv JOBEPEHHOCTH (151 PU3HMUECKUX JIHIT);

2) odopmiieHHasT B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit
denepalii  IOBEPEHHOCTb, MOJNMKMCAHHASI PYKOBOAMTENEM 3asBUTENS] WU
YIOJIHOMOUYEHHBIM 3TUM PYKOBOAMTENIEM JIUIIOM (7151 FOPUIUUECKUX JIHULY);

3) komusi peuieHus O Ha3HauYeHWW Wih 00 u30paHuu J1UOO TpHUKaza o
Ha3HauYeHUM (U3UYECKOTO JIUIA Ha JIOJKHOCTh, B COOTBETCTBUHM C KOTOPBIM
Takoe (pu3MYecKoe JHIO 00JaJaeT MPaBOM JEHCTBOBaTh OT UMEHU 3asBUTEIIS
0e3 TOBEpEHHOCTH.

IIpu monmaye >xanoObl B AIEKTPOHHOM BHUJE JOKYMEHTHI MOTYT OBITh
NpeACTaBiI€Hbl B (OpME  BIEKTPOHHBIX  JOKYMEHTOB,  IOJIMHUCAHHBIX
ANEKTPOHHOW TMOANUCHI0, BHUJA KOTOPOW MPEIyCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoni ®enepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIUN JIUYHOCTH
3asBUTENIA, HE TpeOyeTcs.

B cnyuae, ecnu kanoba momaHa 3asBUTENEM B OpraH (IOJKHOCTHOMY
JUITY), B KOMIIETCHIIMIO KOTOPOTO HE BXOIMT MPHUHSATHE PEIICHUS IO Kanooe, B
TEUCHHE TpeX paboumx JHEW cO MOHS €€ PErucTpaldd yKa3aHHBIM Opraf
HamnpaBIseT >Kalo0y B YIOJTHOMOUEHHBIH Ha €€ pacCMOTPEHHE OpraH W B
MMCbMEHHOH (hopMme nHPOPMUPYET 3asgBUTENSA O TICPEHAIIPABICHUH YKaI00HbI.

[Tpu 5TOM CpOK pacCMOTPEHHUS KaT0Obl UCUUCIIAETCS CO JHS PETUCTPAIIUU
’Kao0bl B YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpTraHe.

5.5. Cpoku paccMOTPEHHS KAIOOBI.

XKanoOa, mocTynuBias B yOJTHOMOUYEHHBIN HA €€ PACCMOTPEHHE OpraH,
MOJJICKUT PETUCTPallMM HE TO3/JHEE CIEAYIOIIET0 padoyero THS CO JHS €€
noctyruieHus. XKamoba paccMarpuBaercs B TeueHHe 15 pabounx IHEH co JHS ee
pErucTpalnuu.

B caywae oOxkamoBaHus ~ OTKaza oOpraHa, MPeJOCTaBISIIONIETO
MYHULIAMAIBHYKO YCIYTY, €ro JAOJKHOCTHOTO JiMLa B MpPUEME JOKYMEHTOB Yy
3asiBUTENST JTUOO B HCHPABICHUU JIOMYIIEHHBIX OMNEYaTOK W OIIMOOK WU B
ciydae 0O0KalloBaHUSI 3asgBUTENIEM HApYIICHHS YCTAaHOBIEHHOTO CpPOKa TaKHX
HCIIpaBIeHUM kajno0a paccMaTpuBaeTCs B TeUeHHE 5 pabodyux JHEH cOo JTHS ee
pEerucTpanuu.



5.6. [lepedyenb OCHOBaHUIA JIJIs1 MPUOCTAHOBICHUSI PACCMOTPEHUS KaJIOOBI,
B Cllydyae €CIM  BO3MOXHOCTb  IPUOCTAHOBICHUS  MPEAYyCMOTpEHA
3aKOHOJATeNbCcTBOM  Poccuiickoit ~ @enepanyii W 3aKOHOAATEIBCTBOM
Kemeposckoii oonactu - Ky36acca.

OcHoBaHui TS MIPUOCTAHOBJICHUS paccMOTpEHUsA KaJIO0OBI
3aKOHOJATeNbCTBOM  Poccuiickoit ~ @enepanmmi W 3aKOHOAATEIBCTBOM
Kemeposckoii o6nactu - Kyzbacca He IpeaycMOTpeHO.

5.7. Pe3ynbrar pacCMOTPEHUS KaJIOOBI.

Ilo pesynbraram paccMOTpeHHUs KajdoObl MPUHUMAETCS OJHO W3
CICIYIOIINX PEIICHHUIA:

1) ynoBi1eTBOpPUTH xKaooy;

2) OTKa3aTh B yIOBIETBOPEHUU KaT00BbI.

Opran mectHoro camoymnpasienusi KemepoBckoit obnactu - Kyszbacca
YVIAOBJIETBOPSIET kajoly, B TOM uuciie B (OpME OTMEHBI MPHUHITOTO PEIICHHUS,
UCIPABICHUS JOMYIIEHHBIX OPraHoM, MPEJOCTaBIAIONIUM TOCYIapCTBEHHYIO
yCIIyry, 1100 OpraHOM, MPEAOCTABISIONINM MYHUIIUIIAIBHYIO YCIYTY, OMEYaToOK
1 OIMOOK B BBIIAHHBIX B PE3y/IbTATEe MPEAOCTABICHUS MYHUITUTIATHLHOW yCIyTH
JOKYMEHTaX, BO3Bpara 3asiBUTEIIIO J€HEKHBIX CPEACTB, B3UMAaHHUE, KOTOPBIX HE
MPEAyCMOTPEHO HOPMAaTUBHBIMU IPaBOBbIMU akramu Poccuiickon denepannu,
HOPMaTHUBHBIMU TIpaBOBBIMM akTamu KemepoBckoir obOmactu — Kysbacca,
MYHULIUNATbHBIMU TPABOBBIMU AKTAMHU, & TAKKE B UHBIX (hOpMax.

B cnydae mpusHaHms kanoObl MOAJIEKAIICH YIOBICTBOPEHUIO B OTBETE
3asBUTEJII0, YKa3aHHOM B TNyHKTe 5.4 HacTOALIEr0o aJMUHHUCTPATUBHOIO
pernaMmenTa, jaaercs WHboOpManus O ACHCTBHUSIX YIMOJIHOMOYEHHOTO OpraHa B
LUENsAX HEe3aMEJJIMTEIbHOTO YCTPAHEHHS BBIABICHHBIX HAPYUIEHUW MpH
OKa3aHUU MYHULMNAIbHON YCIYrd, a TakXe HPUHOCATCS U3BUHEHHS 32
JIOCTaBJICHHBbIE HEyno0CTBa W YyKa3bIBaeTCs WHQOpMAIUsS O JaJIbHEUITNX
JIEUCTBUSAX, KOTOPHIE HEOOXOAMMO COBEPIIUTH 3asIBUTENIO B IEJSIX MOTYUCHHS
rOCy1apCTBEHHOM YCIYTH.

B cnywyae mpusHaHus kanoObl, HE TMOJIEKAIEH YIOBICTBOPEHUIO B
OTBETE 3asBUTENIIO, YKa3aHHOM B MYHKTE 5.4 HacTOSIIEro aJMUHUCTPATUBHOIO
periaMenTa, JalTcs apryMEHTUPOBAHHbBIE PAa3bsICHEHUS O IPUYUHAX MPUHITOTO
pelIeHus, a Takxke HHPOopMaIrs 0 IOpsAIKe 00’KaTOBAHMS PUHATOTO PEIICHUS.

B cnydae ycraHOBieHHS B XO[€ WJIM MO pE3yJabTaTaM pPacCMOTPEHUs
XKano0bl TPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO MPABOHAPYIICHUS WM
IPECTYIUIEHUS! CHEUUAIUCT OpPraHa MECTHOIO CaMOYNPABICHUS, CHELHUAIUCT
YIOJHOMOUYEHHOTO OpraHa, HaJEJICHHBbIM IOJHOMOYUSIMH IO PACCMOTPEHUIO
XKano0, He3aMEeNJUTENbHO HaIpaBsIeT UMEIONIMECs Marepuajbl B OpraHbl
IPOKYypaTyphbl.

B ynoBneTBopeHuu xano0bl OTKa3bIBAETCS B CICAYIOMIMNX CIydasx:

1) »xamo6a mpu3HaHa HE0OOCHOBAHHOM;

2) HaIW4yMe BCTYNHUBIIETO B 3aKOHHYIO CHJIy pEIICHUs Cyfa,
apOUTpaKHOTO cyza Mo *KajJo0e 0 TOM Ke MPEeIMETE U MO TEM K€ OCHOBAHHSIM;

3) momada xajao0bl JIUIIOM, TOJHOMOYHUSI KOTOPOTO HE TOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIICHHOM 3aKOHOAATENbCTBOM Pocculickont denepannu;

4) Hanmu4Ke peuieHus 1Mo kajnode, MPUHSATOrO paHee B OTHOLIEHUHU TOTO Ke
3asIBUTEJISI M TI0 TOMY K€ MPEAMETY Kano0bl.



B cnydae ycraHOBieHHS B XOJ€ WIM MO pe3yabTaTaM pPacCMOTPEHUs
XanoObl TMPU3HAKOB COCTAaBa aJMHHUCTPATUBHOIO MPABOHAPYUICHUS WIH
MPU3HAKOB COCTaBa MPECTYIUICHUS JOJMKHOCTHOE JIMII0, YIMOJIHOMOUYEHHOE Ha
paccMOTpeHue kajao0, He3aMeJIUTENIbHO HAMpaBlIseT COOTBETCTBYIOIIHE
Marepuajbl B OpraHbl IPOKYpaTyphI.

5.8. Iopsanok uHPpOpPMHUPOBAHUS 3aIBUTENSL O PE3yJIbTaTaX PacCMOTPECHUS
KaJIOOBbL.

He no3anee qHs, cienyromero 3a JHEM NPUHSITHS PELICHUS, 3asIBUTEIIO B
MUCbMEHHON (opMe U, MO JKEJIAHWIO 3asBUTENS, B DJICKTPOHHOU Qopme
HaIpaBiIsieTCsl MOTUBUPOBAHHBIN OTBET O pe3yiIbTarax pacCMOTPEHHUS Kaa00Bbl.

B oTBeTe no pe3ynbraraMm pacCMOTPEHHUS KaJl00bl YKa3bIBAIOTCS:

1) HaumMeHOBaHKE OpraHa, MPEJOCTABISIONIETO MYHUIIUIIAIBHYIO YCIIYTY,
paccMOTpeBIIEro xajaoly, JOMAKHOCTh, (GaMIIKs, UMs, OTYECTBO (MOCIETHEE -
MIPU HAJIMYUU) €T0 JOJKHOCTHOTO JIUIA, IPUHSBILETO PEIICHHUE 110 KaJI00€;

2) HoOMEp, Jara, MECTO NPUHSATUS PEIICHUs, BKIIOYas CBEICHHUS O
JTOJDKHOCTHOM  JIMIIE, pEIIeHWe Wi jeicTtBue (0e3neiicTBUE) KOTOPOTo
oOxaiyercs;

3) damunmsa, wuMs, oT4ecTBO (TOCIEAHEE - TpU HAIWYWW) WU
HaMEHOBAHUE 3asBUTEIIS;

4) ocHOBaHUS JJIsl IPUHATHS PEILICHUS IO JKaJI00€;

5) npuHsTOE M0 kKan00e peuieHue;

6) B cirydae, eciu xajno0a nmpu3HaHa 00OCHOBAHHOM, - CPOKH yCTPAHCHHSI
BBISIBICHHBIX HAapyUIEHUW, B TOM YHCIE CPOK MPEIOCTABICHUS pe3yibrara
MYHHUITUTIATBHOUW YCITYTH;

7) cBelleHHs O MOpPsAJIKE 00KaT0BaHUS IPUHSATOIO M0 KajJ00e peleHus.

OTBeTr MO pe3ylbraraM pacCMOTPEHHSI KajJoObl IMOAMUCHIBAETCS
YIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE KaJT00bI JOIKHOCTHBIM JIULIOM.

5.9. Tllopsimok oOxkanoBaHus pelIeHs 1o Kaobe.

3asBUTENb BOpaBe O0XKAIOBAaTh PEIICHUS, MPUHATHIE TO pe3yabTaram
pacCMOTpEHHUs  KaloObl, B TOPSAKE, YCTAHOBIEHHOM  JEHCTBYIOIINM
3aKOHOJIATEIbCTBOM.

5.10. TlpaBo 3asBUTENsT Ha ToJdydyeHHWE HHGPOPMAIMA H JOKYMEHTOB,
HEOOXOIMMBIX 11 000CHOBAHUS M pPACCMOTPEHHS Ka00BbI.

3asBUTENh MMEET NpaBO HA ToOJydyeHHe WHGOpPMAIMK W JTOKYMEHTOB,
HEOOXOMMMBIX i1 OOOCHOBAaHHUS M PACCMOTPCHHS XKajoObl, €CIi HMHOE HE
IPEyCMOTPEHO 3aKOHOM.

5.11. CrnocoObl uHPOpPMUPOBaHUS 3asBUTENEH O TOPSAAKE TOJAYU |
PacCMOTPEHUS JKAJIOOBI.

HNudopmarus o nmopsiike mofadyyd U pacCMOTPEHHS HKalo0bl pa3MeniaeTcs
Ha O(QUIMAILHOM caiiTe aJAMHHHCTpanud KeMepoBCKOro MyHHUIIUNAIBLHOTO
OKpyra B HWH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW ceTn «VIHTepHeT», Ha
caiiTe yMOJTHOMOYEHHOTO OpraHa B WH()OPMAIMOHHO-TEIEKOMM YHUKAIMOHHOM
cetu «Mutepuer» (npu Hamumuuu), EIITY u PIITY, uadopmaimoHHBIX CTeHIaX
B TOMEIIEHUSAX TMpHUEMa M BBIJAUYM JOKYMEHTOB, a TakK)Xe MpPeIOCTaBIseTCs
HEMOCPEJCTBEHHO COTPYAHUKAMU YIOJHOMOYEHHOTO OpraHa Mpu JUYHOM
oOpalieHuu 3asiBUTENEH, TeleQoHaMm ISl CIPaBOK, a TAaKXKe B MHUCbMEHHOMU



(dbopme MOUTOBBIM OTIPABICHUEM JIMOO AIEKTPOHHBIM COOOIIEHUEM IO aJIpecy,
YKa3aHHOMY 3asiBUTEIIEM.

5.12. Tlopsanok pocyneOHOro (BHECyaeOHOro) 00KalloBaHUSI PEIICHUN U
nevictBuil  (Oe3AeHCTBHS)  YINOJIHOMOYEHHOTO ~ OpraHa,  pPYKOBOAMTEIIS
YIOJIHOMOUYEHHOTO OpraHa Ju0O CHeluajucTa YHIOJHOMOYEHHOrO OpraHa
ocymectBisiercss B coorBercTBUM ¢ DenepanbHbiM 3akoHOM No 210-D3,
nocranoBnenneM IIpaButensctBa Poccuiickonn denepanun ot 16.08.2012 No
840 «O mnopsnke mogauv M PacCMOTPEHUs >Kajlo0 Ha pEelIeHUs U JIeUCTBUS
(Oe3nelictBue) (QenepalbHBIX OpPraHoOB HCHOJHUTENBHOM BIACTH U HX
JOJKHOCTHBIX JIUI, (PeepalibHbIX TOCYIapCTBEHHBIX CIIYXKAIIUX, JOJAKHOCTHBIX
JIMIl TOCYTapCTBEHHBIX BHEOIOMKETHBIX (oHmoB Poccuiickoir ®eneparnum,
rOCYJIapCTBEHHBIX KOPIOpaIUid, HAaJIEIEHHbIX B COOTBETCTBUU C (PeiepalibHbIMU
3aKOHAMHU TMOJHOMOYHUSMHU MO MPEAOCTaBICHUIO TOCYAAapPCTBEHHBIX YCIYT B
YCTAHOBJIEHHON cdepe AeATeNbHOCTU, U UX JOHKHOCTHBIX JIHI, OpraHU3aluii,
MpeayCMOTPEeHHBIX dYacThio 1.1 cratem 16 DenepanbHoro 3akoHa «O0
OpraHu3aluy MPENOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIMMIAIBHBIX YCIYT», U
WX pabOTHHUKOB, a TaKX€ MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB TMPEAOCTABICHHUS
FOCYIapCTBEHHBIX W MYHULMOAIBHBIX YCIYT HM HMX pPaOOTHHUKOB» W
nocraHoBienneM Komnernu Apamunuctpanuu KemepoBckoir ob0iactd  OT
11.12.2012 Ne 562 «O06 ycranoBnennn OcoOCHHOCTEH TOJAa4M M PACCMOTPEHUS
xKano0 Ha pemeHuss W JercTBus (Oe3IeHCTBHE) HCIIONHHUTEIBHBIX OPraHoOB
rocynapcTBeHHON BiacT KeMepoBCkoil 00jacT M WX JOJDKHOCTHBIX JIMI, a
TaKXe rOCYIapCTBEHHBIX I'PaXKIaHCKUX ciiyxanux KemepoBckoil obmactu mpu
MPEAOCTABIEHUU FOCYIAPCTBEHHBIX YCIYT).

5.11. MyHuuunanbHasi yciayra HE HpeayCMaTpUBAET BO3MOXKHOCTHU
MOJIayM KajoObl Yepe3 MHOrO(PYHKIIMOHAIBHBIN LEHTp, YIalieHHble paboune
MecTa MHOTO(DYHKIIMOHATILHOTO IIEHTPA.

6. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP
(merictBuitl) B M®ILI npepocraBieHus rocyiapcTBeHHbIX H

MYHHIMTAJbHBIX YCJIYTL

M®I] He y4acTBYIOT B IIPEIOCTABICHUN MYHUIIUITAJIBHON YCIYTH.



OT «__ » 202 1. Ne

I[MPUJIOKEHUE 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

0 TIPEI0CTABICHUIO MYHUITUTIATLHON
ycayru «CornacoBaHue MPOEKTHOU
JIOKyMEHTAILUKU Ha POBeIeHUE padboT

[0 COXpPaHEHUI0 00BEKTa KYJABTYPHOTO Hacleaus
(mamMsATHHKA UCTOPUU U KYJIBTYPHI)
HaponoB Poccuiickont @enepauu
MECTHOTO (MYHMIIMTIAJILHOTO) 3HAYEHUS,
BKJIFOYEHHOTO B €IUHBIN IOCYJapCTBEHHBIN
peecTp 0ObEKTOB KyJAbTYPHOIO Hacleaus
(MaMATHUKOB UCTOPUHU U KYIBTYPHI)
HaponoB Poccuiickoii @enepanun»

PykoBoauTento CTpykTypHOTO
Mo Apa3ICJICHUS

oT

(HauMeHOBaHUE IOPUIUIECKOTO

JUIIA ¢ YKa3aHUEM €To
OpraHU3aIMOHHO-TIPABOBOM (POPMBI
wim paMuTus, UMsi, OTYECTBO -

Ui (PU3HYECKOTO JIHIIA)

Anpec (MECTOHAXO0K/ICHUE) 3asIBUTEIS:

(ynuia, 10M, KOpIyc, CTPOCHHE)

(pecmybnmka, 061acTh, paifoH, ropos
(benepaabHOro 3Ha4EHUsI, aBBTOHOMHAS
o0mnacTb, Kpail, MHAEKC)

(azmpec 21MEeKTPOHHON MOYTHI

(KOHTaKTHBIHN TenedoH)

3AABJIEHUE

O COTJIACOBAaHMHU MPOEKTHOM TOKYMEHTAIIMN Ha POBEIeHHE paboT MO COXPAaHEHHUIO 00BEKTa
KYJIbTYPHOI'O Hacyieaus (maMsTHUKa UCTOPUU U KyJIbTyphl) HaponoB Poccuiickoit denepanun
MECTHOTO (MyHHUILIMIIAJIbHOTO) 3HAaYEHUS], BKIFOYUEHHOTO B €IMHBII IOCYAApCTBEHHBIN peecTp
00BEKTOB KyJIbTYPHOTO Hacieaus (MaMITHUKOB UCTOPUH M KyJIbTYpbl) HapoJ0B Poccuiickoii

IIpomry coryiacoBaTh IPOEKTHYIO

denepauun

AOKYMCHTAIIUIO Ha MPOBCACHUC pa60T o COXpaHCHHIO

00BEeKTa KyJIbTYpPHOTO Hacienusi, BKIIOYEHHOTO B €AMHBIA TrOCYIapCTBEHHBINH peecTp 0OBEKTOB
KYJIBTYPHOTIO Haciieusl (IaMATHUKOB MCTOPUU WM KYJIbTypbl) HaponoB Poccuiickoit denepaunu,

WJIH BBISIBIIGHHOTO 00BEKTa KYJIBTYPHOTO
HaCJIeIUs:



(HaMMEHOBaHUE U KaTeropusi HCTOPUKO-KYJIbTYPHOTO 3HaYEeHUsI 00bEKTa KyIbTYPHOTO HaCIIeIus)

Anpec (MECTOHAXOK/ICHHE) 00BEKTa KYIbTYPHOTO HACIIEINS:

(pecmybnmka, 061acTh, pailoH, ropo1 ¢peepaIbHOro 3Ha4eHus, aBBTOHOMHast 00J1aCTh, Kpaii,
WHJIEKC)

(ropon)

yIuna 1. KOpIIL. /CTp.

[TpoekTHast JOKyMEHTalMs HA MPOBEJeHNUE paboT MO COXpaHEHUI0 00BEKTa KYIbTYPHOTO
Hacliens, BKIIIOYEHHOTO B €IMHBIN TOCYAapCTBEHHBIN peecTp 0ObEKTOB KYIbTYPHOTO HACIEIUsS
(MaMATHUKOB MCTOPUM U KyJIbTyphl) HaponoB Poccuiickoii denepanuy, UiIM BBISBIEHHOTO
00BeKTa KyJIbTypHOTO Hacieaus pa3paboTaHa:

(HaMMEHOBaHUE MPOEKTHON TOKYMEHTALIUHN )

(cocTaB MPOEKTHOU JOKYMEHTALIHH )

OpraHm3anumsda:

(HamMeHOBaHUE, OPTaHU3aMOHHO-TIPaBOBast (popMa IOPUAMUECKOTO JIUIIA ((paMIITHs, UMS,
OTYECTBO - sl (PU3HUECKOTO JIMIIA))

Anpec MecTa HaXO0KIEHUS! OpraHU3aluN:

(pecmybnmka, 061acTb, paiioH, ropo GenepaabHOro 3Ha4eHus, aBTOHOMHast 00J1acTh, Kpail)

(ropon)

yIuna 1. KOpIL. /CTp. ouc/KB.




Ceenenus o Jlunensuu Ha Perucrpanuonnslii Homep

OCYIIECTBIICHHE JCATCIBHOCTH T10
COXpPaHEHHIO 00BEKTA Jlara BeI1aum
KyJIbTYPHOI'O HACHCIAUA:

Ceenenus o 3ajaHuu Ha Perucrpanuonnslii Homep
poBeaeHue padboT 1o
COXpaHEHHIO 00BEKTa Jlata BeI1auM

KYJIbTYPHOI'O HACIEIUS:

OTBeTCTBEHHBIN ITPEICTABUTEIND:

(pammust, ©Ms1, OTYECTBO)

KonTtaxTHblif TenedoH: (BKIOYas KOA
ropojia)

IIpoury npunsaTOE penieHue (Hy)kKHOE€ OTMETHUTD - "V"):
' BBLIATH JIMYHO HA PYKHU

[ 1
HaIpaBUTh II0 II0YTE

D HaIlpaBUTh HA JJICKTPOHHBIN anpec
[Ipunoxenue:

| MPOEKTHAst JOKYMEHTAIIHS [0 COXPAHEHUIO 00BEKTa B 2 3K3. Ha 1.
KyJIbTYPHOTO Hacueaus

:) MIOJIOKUTENBHOE 3aKIIOUEHUE aKTa I'OCYAapCTBEHHON B23K3.Ha L
HUCTOPHUKO-KYJIBTYPHOM 3KCIIEPTU3BI IIPOCKTHOU
JOKYMEHTAIIMH [0 COXPAaHEHHIO 00BEKTa KYIbTYpHOTO
Hacjaeaus

(lomKxHOCTD) (IToamucek) M.IL (®.1.0. nMoaHOCTHIO)



[MPUJIOXEHUE 2

K aAMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHULIIUNIAJIBHONW YCIIYTH
K aAMUHUCTPATUBHOMY PETJIAMEHTY

10 MPEIOCTABIECHUIO MYHUIUIIAIBHON
yciyru «CorinacoBaHUE MPOCKTHON
JTOKYMEHTAIIMKU Ha TPOBEeHUE Pab0T

M0 COXpPaHEHHIO 00bEKTa KYJIbTYPHOTO HACIIEIUS
(maMsATHHKA UCTOPUU U KYJIBTYPbI)
HaponoB Poccuiickon @enepannn
MECTHOTO (MYHHUIIMTAILHOTO) 3HAYCHUS,
BKJIFOUEHHOTO B €IMHBIN IOCYJapCTBEHHBIN
peectp 00bEKTOB KYJIbTYPHOTO HACIEIUS
(MaMsITHUKOB UCTOPUU U KYJIBTYPbI)
HaponoB Pocculickon @enepanuny»

JKypHan peructpanuu 3asBJI€HUI O COIVIACOBAaHUE MMPOEKTHOW JOKYMEHTAIMU Ha

MPOBEJICHUE padOT MO COXPAHEHHIO 00BEKTa KYIbTYpHOTO Haceaus (MaMsTHUKA UCTOPUH U
KyJlbTypbl) HapoJ10B Poccuiickoit @eaepaninn MECTHOrO (MyHUIIUMIIATBLHOTO) 3HAYEHUS,
BKJIFOUEHHOTO B €/IMHBIN rOCYIapCTBEHHBIN peecTp 0ObEKTOB KYJITYPHOTO HACIEIUS

(maMATHUKOB MCTOPUU U KYJIbTYphl) Hapo0B Poccuiickoit deneparun

/i

Homep n
narta
3asiBJICHUS

3asBUTEND JaTta mojgauu damunug u Howmep n
3asBJICHUS HHUIIAAJIBI maTa
3asABUTEIIA JIOBEPEHHOCT
u

4 5 6




[MPUJIOXEHMUE 3
K aAMAHUCTPATUBHOMY PETIAMEHTY
MPEIOCTABIECHN MYHULIIMNIAJBHOW YCIIYTH
K aAMUHUCTPATUBHOMY PETIAMEHTY

IO MPEIOCTABIECHUIO MYHUIUIIAIBHON
yciyru «CoriacoBaHUE MPOCKTHON
JIOKYMEHTAIINKU Ha TPOBEJECHUE PabOT

M0 COXPaHEHHIO 00bEKTa KYJIbTYPHOTO HACIIEIUS
(maMsATHHKA UCTOPUU U KYJIBTYPbI)
HaponoB Pocculickon ®enepannn
MECTHOTO (MYHHUIIMTAIBLHOT0) 3HAUYCHUS,
BKJIFOUEHHOTO B €IMHBIN IOCYJapCTBEHHBIN
peectp 00ObEKTOB KYJIbTYPHOT O HACIEIUS
(MaMsITHUKOB UCTOPUU U KYJIBTYPbI)
HaponoB Pocculickon @enepanuny»

KypHai yyera Bbl1auu COTJIACOBAHHOW NPOEKTHOW TOKYMEHTAllUH

No PexBu3uTEI Bunp padot Haumenosan | Oprannsa | ®amunus u | Homep u | Pacnicka B
/I IIACbMa O (pectaBpanus, ue o0beKTa LUs- VHHULIAAJIBI nara [IOJIy4YEHU U
COTJIACOBAHUU | TMPHUCIIOCOOJIEHUE |KYIbTYPHOTO | 3asBUTEIb | 3asBUTENS/T | JOBEPEHH
IPOEKTHOW | At coBpeMenHoro | Hacienusi | /Ilomydat | peacraButen OCTH
JOKYMEHTAlUU | MCIOJIb30BAHUS, eJlb 1 3asBUTEIIA
PEMOHT,
BOCCO3JaHHE,
KOHCepBarus,
IIPOTUBOABAPUIHEI
€ paboThI)
1 2 3 4 5 6 7 8




I[MPUJIOXEHME 4

K aAMAHUCTPATUBHOMY PETIAMEHTY
MPEIOCTABIECHN MYHULIIMNIAJBHOW YCIIYTH
K aIMAHUCTPATUBHOMY PETJIAMEHTY

IO MPEIOCTABIECHUIO MYHUIUIIAIBHON
ycayru «CorinacoBaHue MPOEKTHOM
JIOKYMEHTAIINKU Ha TPOBEJECHUE PabOT

M0 COXPaHEHHIO 00bEKTa KYJIbTYPHOTO HACIIEIUS
(maMsATHHKA UCTOPUU U KYJIBTYPbI)
HaponoB Pocculickon ®enepannn
MECTHOTO (MYHHUIIUNATBHOT0) 3HAUYCHUS,
BKJIFOUEHHOTO B €IMHBIN IOCYJapCTBEHHBIN
peectp 00ObEKTOB KYJIbTYPHOT O HACIEIUS
(MaMsITHUKOB UCTOPUU U KYJIBTYPbI)
HaponoB Pocculickon @enepanuny»

COI''TACOBAHME*

COTJIACOBAHME MPOEKTHOM JJOKYMEHTAIMH Ha MPOBEICHUE PA0OT MO COXPAHEHUIO 00BEKTa
KYJIbTYPHOIO Hacyieaus (maMsTHUKa UCTOPUU U KyJIbTyphl) HaponoB Poccuiickoit denepanun
MECTHOr0 (MyHHUILIMIIAJIbHOTO) 3HAYEHUS, BKIFOYUEHHOTO B €IMHBII FOCYAapCTBEHHBIN peecTp
00BEKTOB KyJIbTYPHOTO Hacaeaus (MaMsITHUKOB UCTOPUH U KyJIbTYpbl) Hapo0B Poccuiickoii
denepauun
IIpoexTHOM AOKYMEHTALUU ,
(HaMMeHOBaHUE NPEICTABIECHHOMN HA COTJIaCOBAHNE IIPOEKTHOM TOKYMEHTAIU!

Ha MpoBeJIeHHE PadoT MO COXPAHEHHUIO)
IIPEACTABJIICHHOM Ha COIVIACOBAHUE B CIIEIYIOIIEM COCTABE:

(yka3bIBaeTcs COCTaB MPOEKTHOM JOKYMEHTALlUU, B KOTOPOM

OHAa COTJIACOBBLIBACTCS)
HaumenoBanue, xaTeropusi UCTOPUKO-KYJIBTYPHOTO 3HAUEHHUS U aJpec MecTa
pacmoioxkeHus: 00beKTa KyJIbTYpPHOTO HACTICUS:

3aka3uuK pa3pabOTKU MPOESKTHOM TOKYMEHTAIUH:

(yka3bIBaeTcs OpraHu3allMOHHO-TIpaBoBas (hopMa, HANMEHOBAHHE, MECTO
HAXO0XJACHUS - ISl FOPUANYECKOTO JTUTA, PaMIIIUs, UM, OTIECTBO
(mocneaHee - Npy HAJTMYKMK), CBEICHUS O MECTE KUTEJIbCTBA 3asIBUTEIIS -
it (U3UIECKOro JIHIA)
[IpoekTHas opranusanus

(yka3bIBaeTcsl OpraHu3allMOHHO-TIpaBoBas (hopMa, HANMEHOBAHHE, MECTO
HAXO0XJICHUS, PEKBU3HTHI JINI[EH3UH HA MPOBEACHHUE PAbOT IO COXPAaHEHUIO
o0BeKTa KyIbTypHOTO Hacneaus, obkHocTh. @.MU.O. HaydHOTO
PYKOBOJUTEIS U aBTOPA MPOEKTA)
[IpoexTHast TOKyMeHTaIus pa3paboTaHa Ha OCHOBAHHH:

(YKa3pIBaroTCs OCHOBAHUS JUI Pa3pabOTKU MPOEKTHOM JOKYMEHTAIIH )
OcHoBaHuMsI U151 COTJIACOBAHMS POEKTHON JOKYMEHTALIMU:




(c yKazaHHMEM PEILIEHUS O COTJIACHH C BBIBOJIAMH 3aKJIIOUEHUS IKCIIEPTU3I
U COTJIACOBAHUHU IPOEKTHOM JOKYMEHTALIMK C OLIEHKOW Ha IIPEAMET
cooTBeTcTBUS TpeboBaHuIM DenepanbHOTo 3aKkoHa oT 25.06.2002 Ne 73-03
"O06 00BeKTaxX KyJIbTYPHOTO Haceus (MaMATHUKAX UCTOPUH U KYJIbTYPHI)
HapoJoB Poccuiickoit denepanun')

JOJIKHOCTD MOANHUCH pacmugpoBKa HOIMUCH

* Odopmisiercst Ha opULIUATIBHOM OJIaHKE YIOJIHOMOYEHHOTO OpraHa
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